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Ilonoxenne
0 3aIHTe, XPAHEHHH, 00paboTKe H NMepeaye NePCOHANbLHBIX AaHHBIX
PaGOTHHKOB MYyHHIHIIAJILHOI0 610/IZKETHOI0 JOMIKOJBLHOI0
00pa3oBaTeIbHOTO yUpekIeHus gerckoro caga Ne 4 r. Kyprannncka
MyHHUHIAJbHOro o6pasoBanust Kypranunckuii paiion

1. O6mee noJiozkenust

Hacrosimee ITonmoxxenne pa3zpaGoTaHo B COOTBETCTBUM €O CT.24
Koncturytmun P® or 12.12.1993 r. (c u3MEHEHMSIMH M JONOJHEHUAMH),
Tpaxnanckum Koxekcom P® 0126.01.1996 r. Ne 14-D3 (¢ u3MeHeHMAMH M
nononuenusmu), TpymoBeiMm  Komexcom ot 30.12.2001r. Ne  197-@3,
denepanpubiMu 3akoHaMu oT 27.07.2006 r. Ne 149 — @3 « O6 undpopmauuu,
uHPOPMALIMOHHBIX TEXHOJOTUSIX M O 3amurte MHbOpManum», ot 27.07.2006 r.
Nel52 — @3 « O mepcoHaNbHBIX JAHHbIX)». }

Hacrosiee TTonoskeHne pacHpoCTpaHsieTCss Ha BCeX COTPYIHHMKOB, M Bce
PpabOTHHUKH TOJDKHBI OBITH O3HAKOMIIEHBI ¢ 3THM [Tos10KeHneM Mo poCIuch.

1.1 TlepconaneHele naHHble paGOTHWKa — WHGMOPMALWS, HEOOXOAUMAsS
paboTofaTeNio B CBS3H C YCTAHOBJICHHEM TPYHOBLIX OTHOIIEHHH M Kacaromascs
KOHKpeTHOro paborHuka. OHH BKIIOYAIOT B ce0s: ONO3HaBATeNbHBIC JAaHHBIE
(OUO, nata ¥ MecTO pOXACHHs, TpyHoBas Oworpadms pabGoTHHKaA, (GaKTbl
6uorpaduu); JMYHBIE XapaKTEPUCTHKH pabOTHWKa (rpakJIaHCTBO, HANMuMe
HAY4YHBIX TPYHOB, H300peTeHMi ¥ T.HI.); CBEJEHHS O CeMEHHOM MOJOKeHUN;
COCTaBe CeMb; COLHMATBLHOM IOJOKCHHH; CITy)KeOHOM TONOKEHHH; HaBBIKAX; O
¢uHaHCOBOM —TONOXKEeHHH. K IPeloCTaBIeHHBIM — MEPCOHATBHBIM  JAAHHBIM
paboTHHKA OTHOCHUTCS MH(OpMAIWs, COJepiKallascs B TPYHOBOH KHIKKE, B
CTPaxoBOM CBHJETENBCTBE TOCYAAapCTBEHHOrO TMEHCHMOHHOIO CTpaxoBaHISE;
uHpopmauyst 06 006pa3oBaHiM, KBaIH(QUKALMK; WHGOPMALMS METUIMHCKOrO
xapaktepa; WHQOpManus B JOKYMEGHTaX BOWHCKOTO ydera © B JAPYrux
JIOKyMEHTaX, KOTOpbIe CONEepKaT JaHHble, He0OX0IUMble pabOTOAATENIO B CBS3U ©
TPY/IOBBIMH OTHOLICHHSIMH.

1.2. O6paboTka MEPCOHANBHBIX NAHHBIX PAOOTHUKA OCYIIECTBISETCS B
nensx, obecredeHust COONIOJIEHNs 3aKOHOB M JPYrHX HOPMATUBHO-TIPABOBBIX
aKTOB. 3

1.3. PaboTonatenb BIpase MPOBEPSTh IEPCOHANBHBIE JIaHHBIE PAGOTHUKOB ¢
Lesbio pOpMHUPOBAHHS KaJpOBOIO pe3epsa.
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MepcoHabHble JaHHble pabOTHMKA, BO3JIATAIOIIMECs Ha PYKOBOAMTEI,
JIeTIOTIPOU3BOIUTEIS], 3aMECTHTEIISI 3aBelyIONIeil 10 X035HCTBEHHOM YacTh.

2.2. TlepcoHalbHBIe JaHHble PAaOOTHHKOB BMeCTe € HEOOXOAUMBIMH
JNOKYyMEHTaMH OCTaloTcs y paGorojarenss WIM JIMIA, OTBETCTBEHHOrO 3a
ohopMIIeHHe TIpHeMa U XpaHEeHHs JIMYHBIX JeJ COTPYIHUKOB. [1OpsIOK XpaHeHws
TPY/OBBIX KHIKEK yCTaHOB/IeH MHCTPYKIMEH 110 3aN0IHEHHIO TPYIOBBIX KHIKEK.

2.3. PaGoromarenb o0ecredrBaeT XpaHeHHEe IEPBUYHBIX JIOKYMEHTOB,
CBSI3aHHBIX ¢ 06PabOTKOM TOKYMEHTAINH 110 yUeTy TpyJa, KaJpoB U OILIaThI TPyJa
B opraHu3aiuu. B GyXraiatepuu XpaHSTCS TOKYMEHTHI IO YYeTy MCIOJIb30BAHUS
pabouero BpeMEHH ¥ PacyeTOB C IEPCOHAJIOM I10 OILIaTe TPyIa.

2.4. Ilpu nepenadye NEpCOHANBHBIX NAHHBIX PabOTHHKA paﬁOTO,E{aTeJIB
JIOJDKEH COOMIONaTh CIeayIoNue TpeOoBaH s

- He coo0IIaTh NepcoHaNbHbIe AaHHbIe pabOTHHKa TpeThell cTopoHe Ge3
MUCbMEHHOr0 corjacus pabOTHMKA, 3a MCKIIOYEHHEM CIy4aeB, KOTZa O5TO
HEeoOXOUMO B LENSIX NPeIyNpPeKAeHUs yrpo3bl )KH3HH U 30pPOBBIO PaOOTHHKA, a
TaKXe B ClIy4asX, yCTaHOBIICHHBIX (beﬂepaJILHLIM 3aKOHOM;

+ HE COO6H{3TB TIEpCOHAJIBHBIE TaHHBIC paGOTHHKa B KOMMEPYECKHX LEIIIX
6e3 ero MICKMEHHOTO COTTIACHSL.

2.43. [Ilpemynpemurts JiML, TIONyYalOIIUX IepPCOHAJbHBIE JIAHHBIE
pabOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITH HICTIONB30BAHBI JIMIIb B IEIAX IS
KOTOPBIX OHH COOOIIEHSI, ¥ TPeOOBaTh OT ITHX JIUIL MOATBEPKICHHS TOTO, 4TO 3TO
npaBmiio cobrozieHo. JInma, MoNydarolde IepcoHanbHble NaHHbIE pabOTHHKA,
o0si3aHbl  COOMIOAATH PEXKUM CEKPeTHOCTH (KOH(pHAeHIManbHOCTH). JlaHHOE
TIOJIOXKEHHE HE pacnpoCcTpaHsAercs Ha obMeH MEePCOHAIIBHBIMU  TAHHBIMHA
pPabOTHHMKOB B TIOPS/IKE, YCTAHOBICHHOM (eepalbHBIMI 3aKOHAMH;

2.4.4. Paspewiath JOCTYI K I€pCOHAIBHBIM JaHHBIM PaOOTHHKOB TONIBKO
CIIELHAIbHO YIIOJHOMOYEHHBIMU JIMIIAMH, IIPU 3TOM YKa3aHHbIE JHIA JOJKHBI
HUMETE TIpaBO TIOJIy4yaTh TOJIbKO T€ I€PCOHAIBHBIE JNaHHBIE paGOTHI/IKa, KOTOpbIE
HeOOXOIMMBI IS BBITOJIHEHHUsT KOHKPETHBIX (DyHKIIHH;

2.4.5. TlepenaBaTh IepCOHAIbHBIE ‘JaHHbIE PAabOTHHKA MpEeICTaBHTENEM
paboTHHKOB B Topsinke, ycraHoBieHHoM TK P®, u orpanuumsath 3Ty
HH(bOpMaHH}O TOJIbKO TEMH [EpPCOHAIBHBIMU JaHHBIMH peGeHKa, KOTOpBIE
HeoOXOMMBI ISl BBIIIOJIHEHN)s yKA3aHHBIME [PEJCTaBUTEIAMH HX (yHKIMH.

2.5. Tlepemaua mepCOHANbHBIX JNAHHBIX pabOTHHKa B  HpEnenax
OpraHu3aluH;

2.5.1. Pa6oromarens mnpemocraBisieT WHO)OPMALHMIO W WHBIE CBEIEHUS,
HeO6X0}II/IMBIe JUIsL TIPOBEPKH NPaBUJIBHOCTH PIC‘I“CHCHHSI U YyIUIaTBl HAaJIOroB,
00s13aTeNpHBIX IIATeXeH B TOCYIapCTBEHHYIO OIOJUKETHYIO CHCTEMY; JOKYyMEHTEI
0 TIUIaTeXecrnocOGHOCTH; CBEJEHHS O YHCIEHHOCTH, COCTaBe paboTaroIIuX,
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3apaboTHOM TUTaTe M yCTOBHAX TP/, O HATHYMM CBOGONHBIX PaGodMx MecT;
JOKyMEHTBI 00 OIlIaTe HaJOroB IO TPeGOBAHMIO OPraHOB BIACTH YIIPABIICHHS,
[IPaBOOXPaHHUTENLHBIX OPraHOB, FOPUANIECKUX JIHLI, HMEIOIHX Ha 3TO IIPaBo.

2.5.2. IlpemocraBiusiemass wuHGbOpMalMsi MOXeET OBITh YCTHOW MK
MMCBMEHHOH, BO BTOPOM Cllydyaeé — 3aBepeHa IIeYaThl0 U  IMOANUCSIMH
OIIpe/IeeHHBIX JIHII.

3. O6s13aHHOCTH paGoTonaTeis
10 XpPAHEHHIO H 3alIHTe NePCOHAIbHBIX NaHHBIX Pa0OTHHKA

3.1. Paboromartens obecrednMBaeT 3AI[UTYy INEPCOHANBHBIX  JIAHHBIX
paboTHHKa OT HENPaBOMEPHOTO HX HCIOJB30BaHMS WM YTPaThl 3a CdYeT
COGCTBEHHBIX CPEICTB B MOPSIZIKE, YCTAHOBICHHOM (heIepaibHbIM 3aKOHOM.

3.2. PaGortopmarens 3HAaKOMHT pabOTHHUKA IOJ POCIHCH CO BCEMH
BHYTPSHHMMH JOKYMEHTAaMH, KacCalOI[UMHCS MopsaKa o0paboTKy, Iepenadn
TIePCOHATBHBIX JaHHBIX PAOOTHUKOB, O MpaBax U 0053aHHOCTSX B 3TOM 00IacTH.

3.3. Paboromarens obecmeunBaeT IOCTYN K IEPCOHATBHBIM IaHHBIM
PabOTHHKA TOJIBKO YIIOTHOMOYEHHBIM JIMIIAM.

3.4. JlocTyn K JIaHHBIM 3alpeIlaeTcs IJis BCEX COTPYAHHMKOB yUPEeXKACHHS,
33 HCKITFOYEHNEM PYKOBOIHUTEIISI, OyXTalITepOB U AeIONPOM3BOAHTEIIS.

3.5. PyxkoBozutens 3akperuisteT B [Ipukase mo YypexIeHHIo pacrpeselieHne
o0s13aHHOCTEH 0 00paboTKe MepCoHANbHBIX JaHHBIX. Cpe/li OTBETCTBEHHBIX JIHI]
JIeNIONPOU3BOAUTENb UMeeT IPaBO JOCTYNa KO BCEM IEePCOHAIBHBIM JaHHBIM
paboTHuka; Oyxrajatep HMeeT MNpaBO JOCTylla K CBEICHHAM O Clyxe0HOM
MOJIOXEHUH, O 3aHMMAaeMOil JIOJIDKHOCTH Harpyske, COCTaBe CeMbH, K CBEICHHSM,
HMMEIOIIMM OTHOIICHHEe K HAauMCIIEHHIO 3apaboOTHOMN IIAThI, HAYHCICHHUIO HANOTOB
¥ WHBIX 00s3aTeNbHBIX IutaTtexxeidl. 3amectutens pykosogutens no MBP umeer
OTHOLIEHWE K CBENEHHSM O KBaIM(HUKALUK, ONBITe paboThl, O HAIMYUH
METOIMUECKHX pa3paboToK. 4

3.6. Bampemaercst o0paboTka MHGOPMALMK B IPUCYTCTBUU MHBIX JIMII,
KpOMée UMEFOIIHX MPaBo K [ePCOHATIbHBIM JaHHBIM paboTHHKA. PaGOTHHK XpaHUT
JIOKYMEHTHI (TpyIOBbIe KHIKKH B cefidpe); peKOMeHIyeTcst ph 06paboTKe AaHHBIX
C TIOMOIIBIO KOMIIBIOTEPA 3aKPBIBATh MaposieM (aiiibl, MMEIOIIie MepCoHabHbIe
JIaHHBIE.
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4. IIpaBa paGOTHHKOB HA 3AIHTY NMEPCOHAIbLHBIX JAHHBIX

4.1. Cornacto ct. 89 TK P® paGOTHAKH HMEIOT PaBo Ha:

4.1.1. Tlonnyro uHbOpMAIHIO 06 MX MepCOHANBHBIX JaHHBIX U 06paboTke
3THX JaHHBIX;

4.1.2. CBoGonHbIi GeCIUIaTHEI JOCTYI K CBOMM II€PCOHAIBHBIM JAHHBIM,
BKITIOUAs NpaBo Ha NOJyYeHHe KoMKl IF060H 3ammicH, cojiepKaliiel epcoHaibHbie
JlaHHBIe pabOTHMKA, 33 MCKIIOUEHHEM CITydaeB, IpeyCMOTPEHHBIX (hefepalbHbIM
3aKOHOM;

4.1.3. Onpenenenvie CBOMX IPEACTABUTENCH JUIs 3aIUTHl  CBOMX
TIepCOHAJBHBIX JAHHBIX;

4.1.4. JlocTynl K OTHOCSIIMMCS K HUM MEIHUIMHCKUM IAHHBIM C noﬁomﬁm
MEeIUIIHCKOTO CHENHAINCTa IO UX BEIOODY;

4.1.5. TpeGoBanue 00 WCKIIOUEHHWH WM WCIPABICHHH HEBEPHBIX WIIH
HETOJHBIX MEPCOHATBHBIX JAaHHBIX, a TaKkXKe JaHHBIX, 00pabOTaHHBIX ¢
HapymenueMm tpeboBannii TK P®. Ilpu oTkase paboronarenss UCKIFOYUTH WM
HCIPaBUTh IEPCOHANbHBIE JaHHBIE PabOTHMKA OH HMeEeT I[paBO 3asiBUTh B

SR NHMCBMEHHOH (opme paboTomaTeNo O CBOEM HECOITACHH C COOTBETCTBYIOLIUM
000CHOBAaHMEM TAKOTO HECOTJIACHS. HepCOHaJ'[BHBIe JAHHBbIE OLCHOYHOI'O
Xapaxkrepa paﬁDTHI/IK HMEeT IpaBo I[OHOII‘HHTB 3asBJICHHEM, BBIpaXKArOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

4.1.6. TpeGoBaHue 00 u3BeLIeHHH PabOTOJATENIEM BCEX MPOU3BEICHHBIX B
HUX MCKJTFOYEHHSX, UCTIPABICHUSX WU JOMOTHEHHSX; :

4.1.7. PaGOTHHUKH JOJKHEI OBITH O3HAKOMJICHBI IO/ POCIUCH C HACTOSIIAM
IMonoxenreM. C 3Toif Lenblo B y4pesk[IeHHH OpraHu3yercs W Bepercs JKypnan
O03HAKOMJICHHSI pabOTHHKOB ¢ HacTosIUM [TomoxKeHneM.

4.1.8. O6GxanoBanie B CyJ IOOBIX HeNpaBOMEPHbBIX JeHCTBHIl WK
GesnelictBuss paboTomarenss mpu 06pabOTKe M 3aIIMTE €ro MePCOHATBHEIX
JIaHHBIX.

5. OTBeTcTBeHHOCTH paGoToaaTest
H JIHII, OCYIIECTB/ISIOMHX PaboTy ¢ NepcoHaNbLHbIMH JAHHBIMH

5.1. Jluma, BHHOBHBIE B HapyLIeHWH HOPM, PETYIHPYIOUIMX IIOTydeHHE,
00paGoTKy W  3alUTy  TEePCOHANBHBIX  JAHHBIX  pabOTHHMKA, -HECYT
JMCLMILINHAPHYIO, aAMHHHCTPATHBHYIO, TPaXKIaHCKO-TIPaBOBYIO MIIH YTOJNOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (heJIepalbHEIMH 3aKOHAMH.
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52. K CcOTpyAHHKY, OTBeTCTBEHHOMY 3a XpaHEHHE TEPCOHATBHOIM
uHpopmanuu  paGOTHUKOB, paGoOTOZATeNs BNpaBe TNPHMEHHTH OAHO M3
JUCHHUINIMHAPHBIX B3BICKAHUH, MpeaycMOTpeHHBIX cT. 192 TK P®, a umeHHo:
3aMeydaHue, BBII'OBOP, YBOJIBHECHHUE. K : }IHCHHHHHHapHOﬁ OTBETCTBEHHOCTH
HPHBIIEKAIOTCS TOJBKO Te PabOTHHUKHM, KOTOPHIE IIO YCIOBUSM CBOMX TPYHOBBIX
JIOrOBOPOB 06s3aHBI COBIIIOATh MPaBHIIAa PAGOTHI C IEPCOHATBHEIMH JaHHBIMH.

5.3. PaGoTonatens BHpaBe pACTOPIHYTh TPYJAOBOH 1OTOBOP 1O CBOEH
HMHULMATHBE NPH PasriIalleHNH OXPaHsSeMON 3aKOHOM TalHBbI, CTaBIIeH M3BECTHOI
PabOTHHKY B CBSI3M C HCIIOJIHEHHEM UM TPYAOBBIX 06S3aHHOCTEIH.





