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Ionoxenne el
0 3aLMTe, XpaHEHHH, 00paboTKe U Nepeaaye
NePCOHAIBHBIX JAHHBIX PA0OTHHKOB
MYHHIHNAJILHOTO GI0XKeTHOTO JOIIKOJILHOI0 06pa30BaTe/IbHOr0
yupeKIeHHst
nerckoro caga Ne 11x.}OxubIi
MyHHUHNAAbHOro o6pa3oBanus Kypranunckuii paiion

1. O6u1ee mooKeHUs

Hacrosimee [Ilonoxenue pa3paGoTaHo B COOTBETCTBMM cO CT. 24
Kouctutyuun P® or 12.12.1993 r. (¢ M3MEHEHHAMH U JIOMONHEHUSIMH),
I'paxanckum Kogekcom P® ot 26.01.1996 r. Ne 14-®3 (¢ u3MeHEHHSIMH H
nononuenusimu), Tpynosbim  Komekcom ot 30.12.2001 r. Ne 197-®3,
(enepanbHbIMH 3akoHamMu or 27.07.2006 r. Ne 149-®3 «O6 wundopmauum,
MHPOPMALMOHHBIX TEXHOJIOIMAX M O 3aluTe HHpopManuu», oT 27.07.2006 r. Ne
152-®3 «O nepcoHaIbHBIX JTaHHBIX».

Hacrosiee TlonoxeHne pacnpocTpaHseTcss Ha BCEX COTPYIHMKOB, W BCE
paGOTHHKHU JOJDKHBI OBITH O3HAKOMJIEHBI ¢ 3THM [lo0KeHHEeM MO/l POCIHUCH.

1.1. TlepconanbHble naHHble paGoTHHKA — HH(MOpMalMs, HeoOXoaumas
paboTONATENO B CBSI3M C YCTAHOBIGHHEM TPY/IOBBIX OTHOLUCHHH M Kacarowwascs
KOHKpEeTHOTo paGoTHHKa. OHHU BKIIIOYAIOT B ceOs:

- omno3HaBatesbHble naHHble (PMO, nata U MecTo POXKIEHHUs, TPYyLOBas
6uorpadusi paboTHuKa, haKThl OHorpadun);

- NMYHBIE XapaKTEPUCTHKH pabOTHMKA (IPakKIaHCTBO, HAJIHW4YME Hay4HBIX
TPY/0B, H300peTeHHH U T.11.);

- CBEJICHUSI O CeMEWHOM IOJI0XKEHNH;

- COCTaBe CeMbH;

- COMATIEHOM TONOXKEeHHH;

- CIly)XeGHOM MOJIOKEHHH;

- 0 ()MHAHCOBOM MOJIOKEHHH

K npeaocTaBieHHbIM [1€PCOHAIBHBIM JaHHBIM PabOTHHKA OTHOCHMTCH
uH(OpMAaLHs, COAepiKallascs B TPYyJI0BOH KHHXKKE, B CTPAXOBOM CBHETEJBCTBE
rOCyIapCTBEHHOTO NIEHCHOHHOTO CTPaXOBaHUs:

- uagopmarus 06 06pazoBaHuH;

- KBaJIM(UKALNH;

- nHoOpMalUs MEIUIMHCKOTO XapaKTepa;
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- uHdopMaLKs B IOKYMEHTAaX BOMHCKOIO yyeTa W B JPYTUX JIOKyMEHTaX,
KOTOpBIE COZIEPXKAT JaHHbIe, HeOOXOMMbIE pabOTO/IATENO B CBA3H C TPYAOBBIMU
OTHOIIEHUAMH. :

1.2. OGpaGoTka MepCOHATBHBIX JaHHBIX PabOTHHKA OCYUIECTBIAETCH B
nensx obecriedeHHs COOMIOAGHHS 3aKOHOM M JApYTMX HOPMaTHBHO-TIPABOBBIX
aKTOB.

1.3. Pa6oTozateib BIpaBe NPOBEPATH [ePCOHANbHbIE TaHHbIE PAGOTHUKOB C
1enbio (POPMHUPOBAHMS KaJPOBOrO pe3epaa.

1.4. Tlpu npueme Ha paboTy, 3aK/IIOYEHHH TPYAOBOrO 10roBOPA,
3aMoJIHEHMH AHKETHBIX JaHHbIX paboTojaTesb He HMMEET TMpaBoO MONyYaTb H
06061aTh HHPOPMALIHIO O PEUTHO3HBIX, MOJUTHYECKUX U IpYrux yOKIeHHAX
paboTHHKA.

1.5. Bce mepcoHalbHble JaHHble paboTHMKA paboTojaTenh MOTydaeT
TOJILKO OT HEro camoro.

1.6. PaboTozareis nomydaet u obpabarsiBaeT JaHHbBIE O YACTHOM JKU3HH
pabOoTHHKA C ero MMCbMEHHOTO COTJIACHs.

1.7. PaGortonartenb coobuiaer pabOTHHKY LeNH, IMPearoNoKUTeIbHbIE
HCTOYHMKH, CHOCOOBI  TOJNyYeHHsl — MEPCOHANbHBIX  J@HHBIX,  XapakTep
MepCOHANBHBIX JIAHHBIX M TOC/IE/ICTBUSA OTKasa pabOTHHMKA JaTh MHUCHMEHHOE
corjiacve Ha UX IMOJTy4eHHe.

1.8. TMomyuarh nepcoHajbHbIE JaHHblE PAOOTHHKOB Ha OCHOBAaHMM 3aKOHA
MOIYT: HAlOrOBble Oprambl, TNeHcHOHHbIH doua DP, ®DoHL COLMATBHOTO
crpaxoBanus ~ P®,  DenepanbHas — MHCHEKUMs — TPyJAa. Hcnonb3oBanue
epCOHANBHBIX JaHHBIX PAGOTHHKA J10MYCTHMO TONIBKO B COOTBETCTBUM C LIEISIMH,
OIpeNeMBIIMMH WX ToTyueHue. Ilepenaua nepcoHalbHBIX JAHHBIX PabOTHHKA
BO3MOXKHA TOJIBKO € coryiacks paOOTHHMKa, €CIM HMHOe He TpeayCMOTPEeHO
3aKOHO/IaTENIbCTBOM.

1.9. PaGoTozarelb MMeeT MpaBo cOOHMpaTh MEPCOHATBHYIO HH(OpMALHIO,
CcoJlepKalllylocsi B JOKyMEHTax, MPeTyCMOTPEHHbIX PAOOTHHKOM MpH MpHEMEe Ha
paborty.

1.10. PaboTonarenb MPOU3BOJMT pacyeT K BHIIIATY HAJOTOB 3a pabOTHUKA
nyTeM yIepKaHWs HX u3 3apaboTHOH muathl, paboToAATeNh HMEST TPaBo
cobupath npexycmorpenHbix Hanoroseim  Komekcom P®  ceexenus o
HaJIOTOTLIaTe bILHKE.

1.11. Jlannoe Ilonoxenne npenoTBpalacT HeCAHKIHOHUPOBAHHBIH nOCTyr,*
1 uH(DOPMALIMK, ee NPOTHBONPABHOE KOMHMPOBAHHUE, UCKAKEHHE, HCIIONB30BAHM(
npesHaMepeHHOro pacrpocTpaHeH s HEJIOCTOBEPHOM nuHbOpMaIY
HCIOb30BaHKe HH(OPMALMH B PECTYMHBIX ¥ KOPBICTHBIX LETSX. |

2. XpaHeHHe NepCOHATLHBIX JaHHBIX PA0OOTHHKA
XpaHeH#e MepCOHANBHBIX JAHHBIX JI0JDKHO UCKIIFOYaTh HX YTPaTy MM HX
HenpaBHIbHOE HCMOJIb30BaHKe.
2.1. XpaHeHue, Bblaua TPYAOBBIX KHIKEK (TyOJIMKaThl TPYAOBBIX KHIK
XpaHeHWe JIMYHEIX Jel pabOTHMKOB M WHBIX JOKYMEHTOB, OTpakaro
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10 XpaHEHHIO H 3alIHTe NEPCOHAIbHBIX JaHHBIX paﬁo'rmnca

3.1. Pabotonatenr oGecnieunBaer 3ammTy TIEPCOHANIBHBIX  JAHHBIX
pabOTHHKA OT HENMpaBOMEPHOTO WX MHCMONB3OBAHUS HIH YTPaThl 3a Cuer
COGCTBEHHBIX CPE/ICTB B MOPSi/IKE, YCTAHOBNEHHOM (e/lepallbHbIM 3aKOHOM.

3.2. PaboTojaTenb 3HAaKOMHT paGOTHMKA IO POCIHCH €O BCEMH
BHYTPCHHHMH  JIOKYMEHTaMH, KacarOLUMMCs TMopsiaka oGpaGoTKu, mepenadn
NePCOHANIBHBIX IaHHBIX PAOOTHHKOB, O MPaBax U 06S3aHHOCTSIX B 3TOi 06JIaCTH.

3.3. PaGorosmatens oGecneuuBaeT a0CTYN K MEPCOHANIBHBIM  TaHHBIM
PabOTHHKA TOJBKO YIOJHOMOYEHHBIM JIMLAM.

3.4. JlocTyn K JaHHBIM 3ampelnaeTcs s BCex COTPYZHUKOB yuYpeXXIAeHus,
3a MCKJIIOYEHHEM PYKOBOMTENS, GyXTaNTepoB 1 e0NpOM3BOIUTENS.

3.5. PykoBoaurtens 3akperuiser B Ilpukaze mno Vupexnenuro
pacmpenieienyie  06s13aHHOCTEl 110 00pabOTKE MepCOHANBHBIX JAHHBIX. Cpenn
OTBETCTBEHHBIX JIMLl JICNIONPOM3BOJIMTENbL HMEeT [paBo JAOCTYNla KO BCeM
TMEpCOHANIbHBIM - IaHHBIM  paboTHuKa, GyXraatep WMeeT NpaBo J0CTyma K
CBEJICHUSIM O CIY)XeOHOM  TOJIOKEHHH, O 3aHUMAeMOU JOJKHOCTH Harpyske,
COCTaBe CEMBH, K CBE/ICHUAM, HMEIOILMM OTHOUIEHHE K HAYHCIEHHIO 3apaboTHOI
NUIaThl, HAYMCIICHHIO HAJOrOB M HMHBIX 00S3aTeNbHbIX IUIATeXel. 3aMecTHTeNb
pyxosonutens no MBP umeer oTHOlIeHN E K CBeIeHHSM B KBaTH(DUKALHMY, OMbITe
paboThl 0 HATMYMH METOINYECKHX Pa3pabOTOK.

3.6. 3anpemaercst oGpaGotka MHpOpMALMK B NPUCYTCTBUM HHBIX JIHII,
KpOMe HMEIOILMX MPABO K NepPCOHaNbHBIM JaHHBIM PaGoTHUKA. PaGOTHHK XpaHuT
JIOKYMEHTbI (TPY/I0Bble KHIKKH B ceiie), PEKOMEHyeTCs IpH 00paboTKe NaHHBIX
€ MOMOILIO KOMIIbIOTEPA 3aKPBIBATh IAPOJIEM, HMEIOLIHE EPCOHANBHbIE JaHHbIE.

4. IpaBa paGOTHHKOB HA 3ALIHTY MEPCOHATLHBIX AAHHBIX

4.1. Cornaco c1. 89 TK P® pa6oTHuKH HMeOT MpaBo Ha:

4.1.1. Tonuyro wHbOPMaLHIO 06 MX MEPCOHANBHBIX MAHHBIX U obpaboTrke
ITHX JaHHbIX;

4.1.2. Cobonublii GecruiatHblii 10CTYN B cBOMM NePCOHANIbHBIM J[AHHBIM,
BKJIOYas. 1paBO Ha MOJydYeHHe Konuii moGol  3ammcH, conepixarueii
TepcoHalbHbIe TaHHbIE PA0OTHHKA, 32 HCKIIOYEHHE CITydaes, TIPEyCMOTPEHHBIX
(benepabHBIM 3aKOHOM;

4.1.3. Ornpenenenve CBOMX NpejCTaBHTENeil VIS 3AITHTHL CBOMX |
MEePCOHANIbHBIX JaHHbIX;

4.1.4. JlocTyn K OTHOCSILMMCS K HUM MeIHLMHCKUM JaHHBIM C nomoms}cj
MEJIMLIHCKOrO CIEUMANNCTa MO UX BLIGOPY;

4.1.5. TpeGoBaHie 006 MCKITIOYEHHH WM MCIPaBJICHUH HEBEPHBIX WL
HETIOHBIX  TICPCOHATILHBIX ~ NaHHBIX, & TaKKe NaHHBIX, O0OPAGOTAHHBIX
Hapymenvem tpebosanuit TK P®. Tlpu otkase paGoTogaTens MCKITIOUMTS
MCIpaBUTh TEPCOHAIBHBIC JaHHBIE pPabOTHUKA OH HMMeET MpaBO 3asBUTh
TMHCbMEHHOH (opMe PaboTozaTeMno O CBOEM HECOracHH ¢ COOTBETCTBYIO
O0OCHOBaHHEM ~ TaKOTO ~Hecornacus. IlepcoHalbHble naHHble OLEHOY
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XapakTepa HMeeT NPaBo JIOMOIHATE 3asiBIeHHEM, BBIPAXKAIOLIAM €r0 COOCTBEHHYO
TOYKY 3PEHMS;

4.1.6. TpeGoBanue 06 u3BeLeHUH paboTOaTEIeM BCeX MPOU3BOICTBEHHBIX
B HUX HUCKJIFOUEHUSX, HCTIPABIEHUAX WIIH JIOTIOTHEHHSX; ‘

4.1.7. PaGOTHUKH JOJKHBI OBbITH O3HAKOMJIEHBI I10/] POCITUCH ¢ HACTOSALINM
TTonoxenueM. C 2TOH LeNbIO B yYPEIKACHUH OPraHU3YeTCsl W BEJCTCs XKypHAI
03HaKOMJIeHHs paGOTHHUKOB ¢ HacTosMM [lonoxeHuem.

4.1.8. OGxanoBaHue B Cya JOObIX HENPaBOMEPHBIX JIEHCTBAN HIIK
GesnelicTBuii paboTonaress mMpy 06pabOTKe U 3alKUTe ero MePCOHAIBHbIX TaHHBIX.

5. OTBeTCTBEHHOCTh paboToaaTe/ st U JIHIY
OCYLIECTBIISIIOIHX PaGoTy ¢ NepcoHaIbHBIMH IAHHBIMH

5.1. Jluia, BUKOBHbBIE B HapyLIEHWH HOPM, PErYJMPYIOLIMX MONyYeHHE.
06paGoTKy M 3allMTy  NepCOHANbHBIX  JAHHBIX ~ PabOTHMKA, — HECY
JIMCIUITHHAPHYO, aAMHHHUCTPATUBHYIO, MPAXKIaHCKO-TIPABOBYIO OTBETCTBEHHOCTE
B COOTBETCTBHH € (pe/iepabHBIMHU 3aKOHAMH,

5.2. K coTpymHuKy, OTBETCTBEHHOMY 3a XpaHEHHe TepPCOHAIbHON
uHbOpMalk  pabOTHHKOB, paboTonartenh BIpaBe MPUMEHSTh OJHO W
JMCLMILTMHAPHBIX B3bICKAHUH, npexycMoTpennpix cr. 192 TK P®, a nmenHo
3aMevaHye, BHITOBOp, YyBOJbHeHHe. K JMCUMIIMHAPHOW OTBETCTBEHHOCTK
NPUBIEKAIOTCS TONBKO Te PaGOTHUKHM, KOTOPbIE MO YCTOBHSIM CBOMX TPYOBbI>
JI0rOBOPOB 00513aHbl COOMIOATH MPABHIa PAOOTHI € NEPCOHATBHBIMU JaHHBIMH.

5.3. PaboronaTen» BIpaBe pacTOPTHYTb TPYAOBOH JOTOBOp MO CBOEY
MHHLMATHBE TIPH PA3MAlIeHUH OXPaHseMOii 3aKOHOM TalHbI, CTAaBIIEH H3BECTHOY
paboTHKKY B CBSI3H C HCIONTHEHHEM O0SA3aHHOCTEH.




