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Ionoxenne
00 opraHu3anuu 00paboTKH M 3aMThI MIEPCOHANBHBIX JAHHBIX PaGOTHHKOB,

BOCITHTAHHUKOB M poaMTe./1el (3aKOHHBIX npeacTaBuTe 1ei) BOCMIHTAHHHKOB
MBAOY Ne 37 x.CB060abI

1. Obmue nonoxkenus
1.1.Hactosuree TMosnosxenne Pa3paboTaHo B COOTBETCTBHY ¢ YacTBIO | CTaThH 23, craTthbu 24
Koncrurymun Poccuiickoi Denepanuu; nonoxeHui ri. 14 Tpynosoro koxexca P® «3ammra
[E€PCOHATBHBIX JAaHHBIX PAOOTHHKOBY: DenepantbHbIM 3aK0HOM 0T 27.07.2006 N 152-®3 "O
TICPCOHANBHBIX NaHHBIX"; DegepatbHbIM 3aKOHOM OT 27.07.2006 N 149-®3 "O6 HHbOpMaIHH,
MH(OPMALIHOHHBIX TEXHOTOTHSX U 3aumTe nHpopmarmn"; IocTaHoBIeHEEM [IpaBuTenscTra
P® or 17.11.2007 N 781 "06 yrsepikaenuu [lonoxenus o6 obecrneuerun OezonacHocTH
TIEPCOHATBHBIX JaHHBIX TIPH HX 06paboTKe B HH(POPMALHOHHBIX CHCTEMAX nepeaayy JaHHbix'";
Iocranosnenuem Ipasurensersa PO 0T 15.09.2008 N 687 "O6 yrBepxkaernu [Tonosxkemis 00
0COBEHHOCTSX 06PABGOTKH ITepCOHATBHbBIX AQHHBIX, OCYIIECTB/ISEMOMN 0e3 HCIONBb30BAHNS
CPeICTB aBTOMaTH3aI K",
1.2. Hacrosiumm IMonoxkenmem OIPEICTACTCS NOPSNOK OOPAIIEHHS ¢ NIEPCOHATEHBIMH TaHHbIMH
PabOTHHKOB, BOCIUTAHHUKOB H ponuTenel (3aKOHHbIX [peNCTaBUTENEH ) BOCIUTAHHHKOB
MBJIOY Ne 37 (manee — CYOBEKTHI),
1.3. Lens nacrosmero [Monosxkenns - YHOPANOYCHHE 00pALIEHHS ¢ ePCOHATBHBIMA TaHHBIMH 1
obecreueHne 3aIHTHI NpaB 1 CBOOOA YeN0BeKa U rpaskIaHuHa npu 06paboTke ero
NEPCOHATBHBIX TAHHBIX, B TOM YHCIIE 3aIlHTHI 1paB HA HEMPUKOCHOBEHHOCTh YAaCTHOM JKH3HH,
JHYHYIO B CeMEHHYIO Taiiny.
1.4. CBenienns 0 nepconanbubIX TaHHEIX CyOBEKTOB OTHOCSATCS K YHCITY KOH()UIEHIMATBHBIX
(cocTaBmsromHx OXPaHsIEMYIO 3aKOHOM TalHYy).
1.5. Pexum koudunenumatsHocTH B OTHOIICHHH MTEPCOHABHBIX JAHHEIX CHUMACTCS:
* B ClIlydae uX o0e3nnunBanus;
* B CTy4ae UX o0LIeA0CTYIIHOCTH:
" B IPYTHX CIly4qasix, NpeayCcMOTPEHHBIX (eepaibHbMi 3aKOHAMH,
1.6. Hactosimee ITonoxenne YTBCPAKIACTCH H BBOAUTCS B IeiCTBHE sasenytomeit MBJIOV No
37 (maee MBJIOY) u sBnsetcs 00s13aTeNbHBIM TS MCTIONHEHHS BeeMMu paboTHHKaMH,
HUMCIOIIMMH JOCTYIT K IIEPCOHATBHBIM JaHHLIM CYyOBEKTOB.
1.7. Tlepedens nomewmennuii, HPCAHASHAICHHBIX 1711 00pabOTKU MepCoHATbHBIX TaHHBIX
cybsextoB MBJIOV, YTBEPIKAACTCS 3aBeayIOlIe.
1.8. OGpasusr nokymentos, KYPHAIIOB YTBEDPKAAIOTCS IPHKA30M 3aBeyiommeii.,
1.9. Hactosmee ITonoxenue BCTynaeT B cuiy ¢ 1 centsadps 2013 r.
1.10. Hacrosumee IMosnosxenne u H3MEHCHHS K HEMY YTBep:KIaloTCs 3aBeayIolIed U BBOASTCS
npukasoMm no MBJIOV,
1.11. Bece pabotuuxu MBJIOY nomxHb! GbITh 03HAKOMICHE] [0 POCTIUCH C AEHCTBYIOUMM
3AKOHOZATENECTBOM B 06JIACTH 3ALUMTHI IEPCOHATBHBIX AAHHBIX, HOPMATHBHBIMH ¥ JTOKATEHBIMH



dKTamMu, 1aHHBIM [lonokenneM u namMeHeHUSIMY K HEMY. € MEpOii OTBETCTBEHHOCTH 34
pasrialieHue NepCoHaIbHbIX JaHHBIX CYOBeKTA.

2. OcHOBHBIE IOHSATHS U COCTAB NePCOHAILHBIX JAHHbBIX,
2.1. Tns ueneii nacrosimero ITomoskenus UCTIOMB3YIOTCA CIICYIOLIHE OCHOBHBIE TOHSTHS:
* ICPCOHATTbHBIE NAHHBIE - Mo0as HHPOPMALKS, OTHOCIIASCS K ONpeNIC/IEHHOMY MJIH
ONPEACIAEMOMY Ha OCHOBaHMH TaKoii HE(OPMAaIHy PabOTHHKY, BOCIIUTAHHHKY HIH
POIUTEMIO (3aKOHHOMY IpeACTaBATEMO) BoctiuTanHuka MBIIOY:
* 00paboTKa MepcoOHaNBEHBIX aHHbIX - cOop, crcTeMaTH3ALNS, HAKOILTEH Y., XpaHeHHe,
yToutenue (00HOBIeHHe, H3MEHEHNUE), HCTIONIb30BAHKE, PACHPOCTPaHEeH e (B TOM YHC/Ie
nepesada), oGesnuunBanme, 610KHpoOBaHHe 1 YHHYTOXKCHHE MEPCOHANLHBIX AaHHbIX;
* KOH(HACHIHATBHOCTE TIePCOHANBHbIX AQHHBIX — 00s3aTeNbHOE, 171 COOMIOACHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIHIIA, IOy YHBIIErO HOCTYII K MEPCOHANBLHBIM aHHbBIM
PabOTHUKOB, BOCITHTAHHHKOB K POIHTEIEH (3aKOHHBIX IpeCTaBHTENeH) BOCIHTAHHHKOR
MBJIOY., tpeGoanue ne AOIYCKATh UX PaclpoCTpaHeHHus 0e3 Cortacus pabOTHHKOB H
POLMTE/ICH (3aKOHHBIX TIpeicTaBUTE el) BOCIHTAHHHKOR MBJIOY wiu uroro 3akounoro
OCHOBAHHI,
* PacpoCTpaHeHHEe NePCOHATLHBIX TAHHBIX - AeHCTBHUS, HAIIPABIEHHBIE HA nepejavy
TICPCOHAIIBHBIX TAHHBIX Pa0OTHHKOB, BOCIIUTAHHHKOB K poauTeneii (3aKOHHBIX
TpeacTaBuTeNneH) BocnuTanHukoB MBJIOY ONPEACACHHOMY Kpyry m1HII (nepenada
[IEPCOHATIBHBIX NaHHBIX) HIIM HA O3HAKOMJICHHE C [IEPCOHATLHBIMH JIJaHHBIMU HEOTPAHUYEHHOTO
Kpyra /iuil, B TOM 4Hciie 00HapoI0BaHHe ePCOHATBHIX TAHHEIX pabOTHHKOB, BOCIIUTAHHUKOB
1 POIHTENIEH (3aKOHHBIX HPEICTABHTENEH) BOCIH TAHHHKOR MBJIOV; B cpenctsax MaccoBoi
HHPOpPMALUH, pa3Melnenye B HH(‘I)OpMaL[HOHHO-TeﬂeKONiMyHHKaU,HOHHBIX CETAX HIIH
TIPEOCTABIICHHE OCTYTA K N€PCOHATBHBIM JAHHBIM PabOTHHKOB, BOCTIHTAHHUKOB |
pPoAMTENEH (3aKOHHBIX lipeAacTaButenent) Bocnutanuikos MBJIOY kaxum-nu6o HHBIM
cocobom;
* HCIOTIb30BAHHUE IEPCOHAIBHBIX JAHHBIX - TeHCTBUS (OTepaLiH) ¢ NePCOHANBHBIMH JaHHBIMH,
COBEPIIACMBIC JOJIKHOCTHBIM THIIOM MBJIOV B nensix [PUHATHS PEINEHHH HIIH COBEPIISHHS
HHBIX AeHCTBHUI, OPOKAIONTHX IOpHIHYECKHE TMOCICACTBHA B OTHOWIEHHH IPAKIAH JIHO0
HHBIM 00pa30M 3aTpardBaoIHx ux MpaBa 1 CBOOO/IbI MIIM IIPaBa U CBOGOIb] APYTUX JIHIL;
* OJIOKAPOBAHME NEPCOHATBHBIX TAHHBIX - BPEMEHHOE NpeKpalieHHe cOopa, cucTemMaTH3aumy,
HAKOILICHHS, HCTIOJIB30BAHMSI, PACTIPOCTPAHEHHS [ICPCOHATBHEIX TaHHEIX, B TOM YHCIIE HX
nepenaym;
* YHHUTOKCHHE NEPCOHATBHBIX JaHHBIX - TeHCTBY, B PE3YIbTATE KOTOPEIX HEBO3MOKHO
BOCCTaHOBHTDL CO/ICPIKAHME IEPCOHANBHBIX JAHHBIX B HH(pOPMaMOHHOH cucTeMme
HCPCORATBHEIX TAHHBIX IPAX/IAH WIH B Pe3y/bTaTe KOTOPEIX YHHUTOKAKOTCS MAaTepPHATBHbIe
HOCHTEIIH NICPCOHATBHBIX TaHHBIX IPaYIaH;
* 00e3/IMYNBaHKeE NePCOHATBHBIX TAHHBIX - ACHCTBHUSL, B pe3ysbTaTe KOTOPBIX HEBO3MOKHO
ONPCACTHTD IPHHAATEKHOCTD IEPCOHATBHBIX TAHHEIX KOHKPETHOMY IpaK/laHHHY;
* 00IIeIOCTYHBIE MepCOHATBHBIE TaHHbIe - [ICPCOHATBHbIC TaHHBIE, JOCTYI HEOTPAHHYEHHOTO
Kpyra Juil K KOTOPbIM NPeaOCTABICH ¢ COrTacHs FpaXIaHHHA MITH HAa KOTOPBIE B COOTBETCTBHYU
¢ deaepabHBIMK 3aKOHAMH He pacnpocTpanseTcs TpeGoBaHue coBIONeHUS
KOH(UIeHIHATEHOCTH;
* HHOpMALHS - CBeleH NS (COOOLICHHS, TaHHBIE) HE3ABHCUMO OT (bopmEl BX npeacTaBnenns.,
* AOKYMEHTHPOBAHHAsA HHPOpMAIIHS - saQuKcHpoBaHHAs Ha MaTepHaIbHOM HOCHTEIIE MyTem
AOKYMCHTHPOBaHHUS HH(YOPMALKS ¢ PeKBH3UTAMH, [IO3BOMAIOWKMMH ONPENeTUTH TAKYIO
HH(pOPMALIMIO HITH ee MaTepHAThHbIH HOCHUTEJIE.
* Y4eT nepcoHanbHbIX JaHHBIX - Bee MPOLCIYPBL 110 3AMUCH, CHCTEMATH3ALMH H HAKOILIEHHIO
HH(OPMALIHK IePCOHATLHOrO Xapakrepa.
* UCIITH - Undopmanmonssie CHCTEMBI NMEPCOHANBHBIX JaHHbIX; COBOKYITHOCTD COepIKAIIXCS
B 0a3aX JaHHBIX MePCOHATBHBIX TAHHBIX H obecrneuuBamux ux 00paboTKy HHPOPMAIMOHHEIX
TEXHOJIOTHH U TEXHUYECKHUX CPECTB.



2.2.CoctaB nepcoHaTbHbIX AaHHBIX paboTHHKOB MBJIOY

2.2.1. Undopmanns, npeacrapiseMas pabOTHHKOM [PH TOCTYIIEHHH Ha paboTy B MBJIOY,
J0JIKHA HIMETh JOKYMeHTaIbHYI0 (Gopmy. [Ipy 3aK/r0ueHnH TPYA0BOro 10rosopa B
cooTBeTcTBHH co cT. 65 TK P® muuo, nocTynaioouee Ha padoTy, NPeabIB/IIeT:

* IACHOPT WM HHOM JOKYMEHT, YIOCTOBEPSIOIIMH JIMIHOCTB;

* TPYZIOBYIO KHIJKKY, 3@ HCK/IIOUSHHEM CIIydaeB, KOIia JIOrOBOP 3aKII0UaeTCs BIEPBBIC, Ml
paboTHHK mocTynaeT Ha paboTy Ha yCIOBHAX COBMECTHUTENIBCTRA, MM TPYAOBAs KHHKKA Yy
pabOTHMKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOH MJIH [0 APYrUM NPHYHHAM,

* CTPax0OBO€E CBHETEICTBO FOCYIaPCTBEHHOIO IEHCHOHHOIO CTPAXOBAHHSL]

* IOKYMEHTBI BOHHCKOTI'O Y4eTa - 1UIsl ML, MOAIC/KALLHUX BOMHCKOMY YUETY.

* JOKYMEHT 00 06pa3oBaHuH, 0 KBATH()HKALMHE UM HATHYAM CHIELHANBHBIX 3HAHIH - IIPU
IOCTYILICHAHN Ha PaboTy, TpeOYIOLLYIO CIelHaA/IbHEIX 3HAHUH UK CTICHHAIbHOH MOJAr0TOBKH;
* CAHUTAPHYIO KHHIKKY,

* cBHAETENBCTBO 0 npucsoennn MHH (npu ero Hanuuun y paboTHHKA).

2.2.2. TTpu odopmiennn pabOTHAKA 3anofHseTcs yHuuumposannas popma T-2 "Jlnanas
KapTouka paboTHHKA', B KOTOPOil 0TpaKaroTes CICAYIOIMe aHKETHBIC 1 buorpapuueckue
JaHHbIE pabOTHHKA! _

« o6ume ceeaenus (O.M.0., nata poKaeHHs, MECTO POIKIEHHUS, IPaXIaHCTBO, obpazoBanmue,
npodeccus, cTax paboThl, COCTOSHHE B OpaKe, NacnopTHbIE AaHHbIE);

* CBEJIEHUS O BOUHCKOM YUETe;

* JaHHBIE O TIpHeMe Ha paboTy;

* cBeZIeHHs 00 aTTeCcTalHH;

* CBEJIEHHUS O MOBBILICHHON KBAIM()UKALINH;

* CBEJIEHHS 0 TTPO(ECCHOHAIBHON NEPENoarOTOBKE;

* CBEJIEHHS O Harpajaax (MooIIpeHusX), MOYCTHbIX 3BAHMAX]

* cBeJIeHUs 00 OTIyCKax; '

* CBEJIEHUS O COIMATBHBIX MapaHTHAX;,

* CBeJICHUS O MECTE JKUTEIBCTBA U O KOHTAKTHLIX TeledoHax.

2.2.3. Anvunanctpanueit MBJIOY cosaarotes u XpaHsTCs ClIe1yIOLHe TPYIbl JOKYMEHTOB,
cojlepKalye TaHHbIE 0 padOTHUKAX B €AMHUYIHOM W/IH CBOJJHOM BUJIE:

2.2.3.1. JIoKyMEeHTBI, COIEPIKAIIHe E€PCOHATbHbIC AaHHbBIC PAOOTHHUKOB!

* KOMIUTEKChI JIOKYMEHTOB, CONPOBOKIAIOIIHE Ipolece 0QOPMIIEHHS TPYA0BbIX OTHOICHUH
pu IpreMe Ha paboTy, mepeBojie, YBOIbHEHUH,

* OUIMHHUKH U KOIIMH ITPUKA30B (paclopsKEHUit) 110 Kaapam,

* IMYHBIE JIe]1a U TPYI0BbIE KHUIKKH,

s lel1a, CoJIepIKalie OCHOBaHMUS K IIPHKA3y IO IMYHOMY COCTaBY;

¢ JIef1a, cofieprKalIie MaTeprasibl aTTeCTalui padOTHHKOB;

* flena, cojiepiKalie MaTepHasIbl BHYTPEHHHX pacc/ie10BaHui,

* CrIpaBoOYHO-MH(YOPMANMOHHBIH OAHK JaHHBIX MO MEePCOHATY (KAPTOTEKM, JKyPHAIIBI);

* [MOUTMHHUKHU M KOITMH OTYETHBIX, AHATHTHYECKNX U CIIPABOYHBIX MATEPHAIIOB, IIEpeIaBacMbIX
aqvuarcTpanun MBJIOY;

* KOMILJIEKC MATEPHAJIOB [10 AHKETUPOBAHUIO, TECTUPOBAHUIO!

* KOMUH OTYETOB, HANIPAB/IAEMBIX B FOCY1apCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBBIC
MHCIIEKLUH, BBIIIECTOSIINE OPraHbl YIPABISHHS H IpPYrHe yUpeKICHHUS.

2.2.3.2. JlokymenTauus mo oprauusanuu padorst MBJIOVY:

* TIOJIOJKEHUA,

* IOJDKHOCTHBIE HHCTPYKIHH paOOTHUKOB;

* IPUKa3bl, PACIIOPSKEHU, YKa3aHHs PyKOBOJICTBA ;

* JOKYMEHTBI IUTAHUPOBAHUS, yUETa, aHAIN3A U OTYCTHOCTH.

2.3. CocTaB MepCcOHANBHBIX JaHHBIX BOCIHTAHHUKOB H POAHTEEH (3aKOHHBIX IPEACTABUTENEH )
pocnuragHukoBs MBJIOY




2.3.1. Uudopmanus, npeacrapigemas poadTe/ieM (3aKkOHHBIM [IPEICTaBUTENIeM) TPH
nocrymieHun BocnutadHuka 8 MBJIOY, no/kHa uMeTh TOKyMeHTaIbHYIO Gopmy. Ilpn
3aKTIOYeHHH JOTOBOPA POAUTENB (3aKOHHBIN NPEICTaBUTE Ib) IPEABSBIALCT:

* ACIIOPT WJIH HHOH JOKYMEHT, YAOCTOBEPSIOLHH THHHOCTD;

* CIIPaBKY O PErHCTPALMK MECTOKHUTENbCTBA (HE ABIAOLUMES rpaxkaanamMu PO);

* CBHIETENBCTBO 0 Opake/paszso/ie (eciau GaMuiius poauTens He GUIYPUPYET B CBH/IETE/ILCTBE
poskaeHUS pebeHKa),

* JIokyMeHTHI 00 OTIeKe.

* Bemucky co cuéra 6aHKOBCKOH KapThl (1 HAUMC/ISHUS KOMISHCALMU YaCTH POAUTEIBCKOM
nnatel 3a cogep:kanue pedénka 8 MBJ10VY):

* CIIPaBKY OT Bpaya O COCTOSHUM 370POBbsl BOCIHTAHHHKA,

* MEIUIIMHCKYIO KapTy BOCIUTAHHHKA

2.3.2.11pu 3auucnenun Bocniutannuka B MBJIOY anvmunucrpauueit MBJIOY dopmupyercs
TUYHOE €10, B KOTOPOM OTPAKAIOTCS CAeAVIOIINE AaHHBIE BOCTHTAHHHKA U POIHTEIS
(3aKOHHOTO TIPeACTABUTEIA BOCIIHTAHHNKA):!

* 3a4BJCHHE POAUTENA (3aKOHHOIO MPEACTaBUTEs) O 3a4uncIeHuH BocnuTanHuka 8 MBIOY
* agpec GaKTHUECKOro MPOKUBAHHS CEMBH, YCIOBUS JKHU3HH;

* KOHTaKTHbIE Tene(OHbI;

* CBEJICHHS O COCTABE CEMBH;

* CBeZIeHHs 0 MecTe paboThl, 3aHMMaeMON A0/KHOCTH, paboune TeaedoHb;

* CBEICHUS O COUUATIBHBIX JIbroTax (1mocodus, cyOCUanu 1 T.11.).

2.3.3. Ilpu noctranoske cempu Ha yuét 8 MBJIOY, 8 MBIOY ¢opmupyercst maker
JOKYMEHTOB, B KOTOPOM OTpakatoTCsl CAeAYIOIINE JaHHbIE:

* (b.u.0. ponurenei;

* IaTa U MECTO POKIACHHUS

* aJIpec MECTA KUTEIBCTBA, MECTA NIPEOBIBAHMS;

* CBEJICHUS O TPYIAOBO# J€ATEIEHOCTH;

* (haKTOPBI COLUATBLHOIO PUCKA, OCHOBAHHE [TOCTAHOBKH Ha YUET;

* [ICHXOJ0T0-NeJaroruyeckas XapakTepucTHKa BOCMHTAHHUKA;

* COUMANIBHBIN CTATYC CEMbH;

* COCTaB CEMbH;

* 00pazoBaHHe BCEX YICHOB CEMbH;

* cBelieHHst 00 HHBIX POJCTBEHHUKAX peO&HKa,

* CBEJCHMSA O JHIaX, COBMECTHO MPOKHUBAIOUINX C CEMbEH;

* XapaKTEepPHCTHKA J0Ma;

* JKHJ1ad IUIOIIAAb, KOIHYECTBO KOMHAT, UX pa3Mep;

* KTO sIBJIsIeTCs COOCTBEHHUKOM, HAHMMATENIeM KIJIbs;

* COCTOSIHHE CYETOB MO OIJIATe HKH/Ibs;

* CAaHUTAPHO - THTHEHUYECKOE COCTOSHHE!

* CTPYKTYpa JA0XO/I0B CEMbH.

3. JloeTyn K nepcoHAAbHBIM JaHHBIM.

3.1. [IpaBo goctyna K nepcoHaAIbHLIM AaHHBIM CYOBEKTOB HMEIOT:

» 3agenyromas MbJIOY;

* crapuui Bociutatens MbJIOVY:

* pabOTHHUK, HA3HAYEHHBIH OTBETCTBEHHBIM 3a (PyHKIIHOHHpoBaHUe caiita MBJIOY

* BOCIIHTATEIIb;

* YIIOTHOMOYEHHBIH 110 OXpaHe MpaB JeTCTBa;

* cTapuias MeJcecTpa;

* Bpay.

3.2. Cniucox pomxuocted pabotHukoB MBJIOY 1 mouMEHHBIH criucok padotHukos MBIOY.
HUMEIOLIMX IPaBO JOCTYTIA IePCOHATBHBIX JAHHBIM CyOBEKTOB YTBEPKIAIOTCS IIPHKA30M
sapenyromeit MBIOVY.




3.3.PaborHukn, umeromme l1paBa J0cTyna K NepCOHAbHBIM JaHHBIM CYOBEKTOR B
0053aTeIBHOM MOpSIKE JAIOT PacIHCKy O COOMOACHNH KOH(DHACHIIMATBHOCTH.

3.4.JInua, OTBETCTBEHHBIE 32 00palboTKy M 3alUTY MepPCOHATBHBIX JAHHBIX cyOBeKTOB
HA3HAYAIOTCS [IPUKA30M 3aBEYIOIIEH U HMEIOT PaBo HOIy4aTh TOJILKO T€ NEPCOHATBHbIC
AAHHEBIC, KOTOPbIE HEOOXOAUMBI ISl BBIMOHEHHS KOHKPETHOH (hyHKIHH.

3.5.Tlepeuens opranmsarmii (JIIT) MMEIOLINX TOCTYTI B NICPCOHATIBHBIM [MaHHBIM CYOBEKTOR
MBJIOY yteepxnaercs npukasom 3aseayromeii MBJIOY,

3.6.CyGpexT nmeer npago:

3.6.1. Tlonyuats goctyn k cBomM TCPCOHATLHBIM TaHHBIM H BO3MOXHOCTh O3HAKOMIICHUS C
HHMH, BKIIIOYast MpaBo Ha Ge3B03MesIHoe HOYyHeHIE KoUK TI000# 3anmucH, coaepkaiiel ero
NEPCOHATIbHbBIE JaHHBIE,

3.6.2. TpeGoBate yTOUHeHHs, HCKITIOYCHHS HJIH HCIIPABIEHHS HENOJIHEIX, HEBEPHBIX,
YCTApEBLINX, HEOCTOBEPHBIX, HE3aKOHHO MOAYHEHHBIX WIH He ABJIAIOMINXCS HEOOXO0IMMBIMH
A1t MBJIOY nepcoHambHBIX TaHHBIX,

3.6.3. I[Tomyuats or MBJIOV:

* CBCICHHA 0 JIMLAX, KOTOPBIE HMEIOT A0CTYII K lICPCOHATBHBIM JAHHBIM MJIH KOTOPEIM MOYKET
OBITh IIpe0CTABIICH TaKO JOCTYyI; _

* lepedeHb 00pabaTeIBAEMBIX NePCOHATBHBIX TAHHBIX I HUCTOYHMK UX IOTYYEHHS;

* CpoKH 00paboTKH MepcoHATBHEIX AQHHBIX, B TOM YHCIIC CPOKH HX XPAHEHHUS;

* CBEACHH O TOM, KaKHe IODHAHYECKHE TIOCEACTBHS MOKET MOBIeYE 3a coboit oGpaborka ero
HEPCOHAIBHBIX JIAHHBIX,

3.6.4. TpeGoBaTh n3BemeHus MBJIOY Beex i, kotopsim patee ObLTH cOoGLIeHb! HeBEpHBIE
W/IH HeNONTHEIC NIEPCOHANIBHBIE JAHHBIE, 060 BCex [IPOM3BEACHHBIX B HUX HCKIIOUCHHSX,
HCIPABICHUAX HIIH JOMOIHEHHSIX.

3.6.5. O6xanosars HETIpaBOMEpHBIe NeHCTBUS UK GesnelicTere MBJIOY npu o6paGotke u
3alIHTE MePCOHAIBHBIX JaHHbBIX. ’

3.7. KonupoBats u nenars BbIIHCKH lICPCOHATBHBIX JaHHBIX CyOBeKTa pasperaercs
HCKITIOYHTENBHO B CIY5KEOHBIX LETSIX C MHChMEHHOrO pasperienus 3aseayromein MBJI0OV.

4. Ilopsnok o6paGorkn NepCOHATBHBIX JAHHDIX.

4.1. Ilpu obpabotke ICPCOHAIBHBIX IaHHBIX CYOBEKTOB. T.€. HX NOTYYCHUH, XpaHEHHH,
KOMOHHHPOBaHHH, Iepeate HIK TOGOM APYT'OM HCTIONIB30BAHHH, COTPY, IHHKH, HA3HAYCHHIE
OTBETCTBEHHBIMH 33 00paboTKy MepcoHATBHBIX TaHHbIX CyOBEKTOB  00s3aHBI CO6MONATE
caeayromue obmue TpeGoBanms:

4.1.1. O6paborka NCPCOHANLHBIX TAHHBIX CYOLEKTOB OCYICCTBISCTCS U1g obecnieuenus
COONIONEHHNS 3aKOHOB U HHBIX HOPMAaTHBHBIX IIPABOBBIX @KTOB B IIEJISIX coneicTBus PaGotuuky B
TPYAOYCTPOHCTBE, O0YUCHHH U PO IBIKEHIH 110 Ciyx0e, KOHTPOIIsSl KAYeCTBA U KOTHYeCTRA
BBINOTHACMOH paboThl, OILIATE TPya, OnIaTsI YCIYT, KOMICHCHPYIOIIUX BBITLIAT, 00eceyeHus
THYHOM Be3onacHoCTH CyGheKToB, 0becneueis COXPaHHOCTH HUMYIIIECTBA, NIOIB30BAHHS
JILTOTaMH, IIPE/lyCMOTPEHHBIMH 3aKOHONATENLCTBOM PoccHitekolt Denepaiu u akTamu
aJIMUHHCTPALMH.

4.1.2. He nonyckaercs 00padaTeIBaTh MEePCOHATBHBIE TaHHbE CyOBEKTa 0 ero pacoBoit,
HAIHOHATLHON MPHHAUIEKHOCTH: MOMHTHYCCKHX B3IIALAX: PEJMIHO3HBIX U (PHI0cOPCKIX
YOeKICHHUSX; COCTOSHIM 310POBbA, 32 UCKITIOYEHHEM TeX CBEIeHHil, KOTOPBIE OTHOCATCS K
BOTIPOCY O BO3MOXKHOCTH BBIIONHEHHs PaGOTHHKOM TpyAOBOH (GyHKIMH, IIpeaycMoTpenHofi
TPYZAOBBIM I0TOBOPOM, MOCEIIEHUS BOCTIMTAHHHKOM MBJIOV; unrnmuoi skusmn, B clIyuasx,
HCTIOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIIEGHUH, B COOTBETCTBHH CO CT, 24
Konerurynuu PO paGoromatens BIpaBE Mo.Ty4ath 1 00pabaThiBaTh JaHHBIE O YACTHO! KH3HH
PabOTHHKA TONBKO C €r0 MHCHMEHHOro coracus.

4.1.3.Ilpn onpenenennu oGpema u CONCpaAKatHns 00padaThIBAEMBIX MePCOHATBHBIX JaHHBIX
MBJIOY PyKoBoacreyercs Koncrutyuneii PO, Tpynossmv kozekcom P® u unpmvn
dbenepanbubMI 3aK0HAMY.




4.1.4.06paboTKa nepcoHaIbHbIX JAHHBIX OrPAHMYHBACTCS JOCTHKEHHEM KOHKPETHBIX, 3apaHee
OIIPE/ICTICHHBIX M 3aKOHHBIX LeJIeH:

* 0becriedeHus MCIIOJHEHUS TPYIOBOTO 3aKOHOIATeIbCTBA [IPU 0OPMICHHUH TPYI0BBIX
oTHomeHui paborHukor ¢ MEIOV;

* obecriedeHUs] MCIIOTHEHHS 3aKOHOIATeNbCTBA P 3aKIOYEHUH IPaKIaHCKO-TIPaBOBBIX
IOTOBOPOB ¢ jiuamy, BemosHsaomumMu 11t MBJIOY pabotsl u yeiyru 1o 1orosopam
TPaKIaHCKO-ITPaBOBOTO XapaKTepa;

* obecriedeHus HCIIOHEHUS A0TOBOPHEIX oTHOLeHHH MBJIOY ¢ poauTeasiMu (3aKOHHBIMH
[IPEICTABUTENSIMHU ) BOCTIUTaHHHKOB MBJIOV;

* oOecreyeHust OXpaHbl 3J0POBbS U MPAB BOCTIHTAHHUKA,

4.1.5.06paboTke moanekaT TOIBKO NePCOHANbHBIE JaHHbIE, KOTOPhIE OTBEYAIOT LE/IAM HX
00paboTku.

4.1.6. OTBETCTBEHHOMY JIHILY pa3peiiaeTcs JOCTYI TOMbKO K TEM MEePCOHANIBLHBIM JaHHBIM
COTPY/IHHKOB, KOTOPbIe HEOOXOAUMBI 715l BLITTOTHEHHUS UM €r0 A0JKHOCTHRIX 00s3aHHOCTEIH;
4.1.7.0TBeTcTBeHHbIe NHIlA 00S3aHbI COOBIINTE CYOBEKTY O LEJISIX, IPEANOIaraeMbIx
MCTOYHHKAX M CIIoco0ax MOJy4eHUs IEPCOHATBHBIX JaHHBIX, @ TAKKe O MOCIeACTBUAX OTKA3a
CyOBeKTa JaTh MUCHMEHHOE COIJIacHe Ha HX MOIYYCHHUE, _

4.1.8.I1pu npuHATHY pelleHHi, 3aTparuBaiomx uuTepecsl cyonekra, MBJIOY He umeer npasa
OCHOBBIBATELCS HA NIEPCOHATBHBIX JAHHBIX, [OIYYEHHBIX O HEM HCKIIOUUTEIBHO B Pe3yIbTaTe UX
aBTOMATHU3UPOBAHHON 00pabOTKU WM 3IEKTPOHHOTO MOTYYEHHs.

4.1.9.06paboTka epcoHaIbHBIX AaHHBIX OCYIIECTBISIETCS MyTeM A0KYMEHTHPOBAHUS HA
MaTepHAIbHBIX (OYMa)KHbBIX) HOCUTEIISIX U B JIEKTPOHHOM BU€ B JTOKATBHONH KOMIIBIOTEPHOI
CETH C MOMOLIBIO KOMITBIOTEPHBIX MTPOTPaMM.

4.2. TTopsIoK IOIy4eHus! 1ePCOHATBHBIX JaHHBIX

4.2.1. Ilepconanpapie DaHHble pabOTHUKA U POANTEINS (3AKOHHOTO MPEICTABUTES )
BocriutanHuka MBJIOVY cienyer nomyuaTs y Hero camoro, ¢ ero MUCbEMEHHOTO COriacHsl.
4.2.2. Cornacue pabOTHHKOB M pOaUTelied (3aKOHHBIX [IPe/ICTABUTE el ) BOCIUTAHHMKOB
MBJIOY He Tpebyercs B CISAYIOMIMX CIVYAAX:

* IEPCOHAJIbHBIE JaHHbIE ABJISIOTCS O0IIEOCTYTHBIMHU;

* 00paboTKa MepcOHANBHBIX JaHHbIX OCYIIECTBIACTCS Ha OcHOBaHuM TpynoBoro koaekca PO
HJIM HHOTO (he/IepalbHOTO 3aKOHA, YCTAHABIHBAIOIIETO ee Le/lb, YCAOBUS MOTyYeHHS
MEPCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB, 1ePCOHATbHBIE TAHHBIE KOTOPBIX MOIIEKAT
00paboTKe, a TaKkiKe ONpeIeIsIOIero 0JIHOMOYHS paboToAaTes;

* 00paboTKa MepCOHANBHBIX JAHHBIX OCYLICCTBISETCS U1 CTATUCTHYECKUX MIIM HHBIX HAYYHBIX
LeIel IpH YCIIOBUHM 0053aTeIEHOr0 00e31HYHBAHUS TePCOHAIBHBIX JaHHBIX:

* 00paboTKa NepCOHANBHbIX JaHHBIX OCYLIECTBIISETCS B E/sAX HCIIOIHEHHS TPYI0BOI0
JI0roBopa;

* 00paboTKa NepcoHANBHEIX JaHHBIX HeOOX0IMMA IS 3ALINTH JKU3HH, 310POBES HIIH HHBIX
’KU3HEHHO BaJKHBIX HHTEPECOB pab0OTHHKOB, BOCIIUTAHHUKOB M POAMTENIEH (3aKOHHBIX
npeacrasuresieit) BocnutanuukoB MBJIOY, eciit mosyueHue ero coriacus HeBO3MOIKHO.
4.2.3. Ecnu nepcoHasibHble JaHHBIC paOOTHHKA W POAUTENS (3aKOHHOI'O NPeACTABUTENS)
BocnTaHHMKAa MBJIOY BO3MOKHO HOTYYHTb TOIBKO Y TPETheH CTOPOHEI, TO pabOTHHK U
pouTeNb (3aKOHHBIH npeacTaBuTens) Bocnutanuinka MBJIOY nomken GeITh yBenoMiIeH 00
9TOM 3apaHee H OT HEro J0./13KHO ObITh MOMY4eHO NUCbMeHHOEe corache. OTBETCTBEHHbIH
TO/IKEH COOOMIMTE pAaOOTHHKY M POJAMTENIO (3AKOHHOMY TTPEICTABUTENI0) BOCITUTAHHUKA
MB/IOY o uensx, mpeamosaraeMplX HCTOUHHKAX H CIIOCOOAX M01yUeHHs IEPCOHATBHbIX
JaHHBIX, & TAKKE O XapaKTepe MOANeKALIUX MOIYYCHHIO IePCOHATBHBIX JaHHBIX U
IIOCTIE/ICTBUSAX OTKa3a pabOTHHKA JaTh MHCHMEHHOE COINIACHE Ha HX IOJIyYEHHE,

4.2.4 Bce mepcoHanbHbIe JaHHBIC BOCIIMTAHHUKOB CJICAVET MOJy4aTh OT poauTeNeii (3aKOHHbIX
IpeacTaBUuTeNel ) BOCIUTAHHUKOB.

4.2.5. PaboTHUKH, pOAWTENH (3aKOHHbIE MpeCTaBHTeIM) BocnuTaHHuKoB MBJIOY
IPeIOCTaB/ISAIOT OTBETCTBEHHOMY 3a 00paboTKy M 3alIUTY NEPCOHANBHBIX JAHHBIX,



AOCTOBEPHBIE CBEICHHUS O ceOe W BocnuTaHHUKE. OTBETCTBEHHDIH 3a 00paGOTKY H 3aLUTY
NEPCOHATBLHBIX JAHHBIX [IPOBEPAET AOCTOBEPHOCTE CBEACHHUIL, CBEPSs TaHHBIE,
NPEOCTABICHHBIE PadOTHUKAMH ¥ POJAUTEISIMH (3aKOHHLIMH TPEICTABUTEISMH )
BocniutanHukoB MBJIOY, ¢ nmeromumucs y paGOTHHKOB U poauTese (3aKOHHBIX
npencrasuresei) BocnutanHukoB MBJIOY mokymenTamu.

4.3. XpaHeHHe MEPCOHATBHBIX JTaHHBIX.

4.3.1.IepconanbHble JaHHbIE IPAXKIAH MOTYT [EPeIaBaThCs HA XPAHEHHE HA OyMaXKHBIX
HOCHTEJIAX M B JIEKTPOHHOM BHJIE - IOKATBHOH KOMITBIOTEPHOI CETH U KOMIBIOTEPHOI
nporpaMme

4.3.2.IlepconanbHble JaHHBIe TPAKAAH XpaHsres y aavanucTpauns MBIIOY,
4.3.3.Xpanenue JOKYMEHTOB, CO/IeP/KALIMX [EPCOHATbHBIE JAHHBIE, OCYILIECTBIAETCS B
HecropaeMsIX Ikadax (ceiiax), KIoun 0T KOTOPEIX HaxoAsTeA y 3aenytomeit MBJIOV, a B
€ro OTCYTCTBHE Yy JIMLA €ro 3aMellaloLlero.

4.4.4.ITpu paboTe TOKYMEHTBI MOTYT HAXOAUTELCA Ha paloueM CToJIe WIH B CHIEHUATbHBIX
nankax. [To okonuanuu pabovero JiHs AaHHBIE TOKYMEHTHI I0/KHEI YOUPATHCS B
3anyparolrecs mKagsl.

4.4.Ilepenava mepcoHAJbHBIX JAHHBIX _

I1pu nepeznaye nepcoHaTBHEIX TAHHBIX HEOOXOIUMO COOMIONATE CIEAYIONIHE TPeOOBAHKS:
4.4.1.He coo61math mepcoHanbHble JaHHBIE TPeThell CTOPOHE 6e3 MUCHMEHHOro COraacHs
TPAKIAHUHA, 38 HCKIFOUEHHEM CITy4aeB, KOria 3T0 He0OOXOAHUMO B IENAX [peaypeKIeHus
YTPO3BI JKH3HU U 3[JOPOBBIO IPAKIAHHHA, @ TAK/Ke B C/1y4asX, yCTAHOBIEHHLIX (eieparbHbM
3aKOHOM;

4.4.2.He cooGmiath nepcoHaibHbIE JaHHBIE B KOMMEPUCCKUX LIEIX 663 MHCHMEHHOTO COrIaCHS
rpaxnanuHa. OBpaborka nepcoHatbHbIX TaHHBIX IPAKIAH B LENSX NPOABHKEHNS padoT,
YCIyT Ha PBIHKE ITYyTEM OCYIIECTBICHUS NPAMBIX KOHTAKTOB C NOTCHIHATILHBIM MOTPEOHTEIEM C
TIOMOLIBIO CPEICTB CBSI3H JIOIYCKAETCS TOJIBKO € €r0 MpeaBapuTEeTbHOIO COTIACHS.

4.4.3 Ilpu mepenade nepcoHANbHBIX JAHHBIX [PAXIaH NPEeayTpeInTh JIHII, TTOJTYYarOIuX
NEPCOHANIBHBIC JAHHBIE, O TOM, YTO TH JaHHBIE MOI'YT ObITh HCHOMB30BAHbI IUIIb B HENIX, IS
KOTOPBIX OHH COOOIIIEHEI.

4.4.4.JIuno, mosy4uBIIee MepCOHAIbHBIE JaHHbIE MPAkKIAHAHA, 00S3aH COBIIONATE PeKUM
CEKPETHOCTHU (KOH(PHACHIHATEHOCTH ).

4.4.5.0tBeTcTBEHHEIH 3a ¢60p U 06paboTKy MepPCOHAIBHBIX JAHHBIX, 10KEH OCYIECTBISTh
IIeperavy NepCcoOHaJIbHBIX JTaHHBIX IpaxaaH B npeaenax MBJIOVY B cooTBetrcTBUM ¢
[onoxenuem.

4.5.3amuTa NepcoOHANBHBIX JaHHBIX

4.5.1.06ecneuenne 6e30MacHOCTH NEPCOHANLHBIX JAHHBIX B COOTBETCTBHH C POCCHICKUM
3aKOHOJATENBCTBOM He TpeOyeTcs:

* Jlst 0Ge3iueHHBIX TIePCOHANBHEIX JaHHbIX. [lepcoHaNbHble JaHHbIe MOTIYT ObITh
00e3/IYCHHBIMY, B CIIyYae, €CITH HaJl HUMH ObLIM [IPOM3BE/ICHb! AeliCTBHSI, B pe3y/IbTaTe
KOTOPBIX HEBO3MOKHO OIPEICTHTE HX IPUHAIIEKHOCTH KOHKPETHOMY pabOTHHUKY,
BOCTIHTaHHHKY /WM POAMTENO (3aKOHHOMY MPEICTABUTENO) BocnuTanHuka MBJIOY.,

* Jlist 0B1e10CTYIIHEIX EPCOHATBHBIX JaHHBIX JlepcoHabHbIe 1aHHbIe MOTYT OBITh
OOIIEIOCTYIHBIMU TOJIBKO ¢ MUCEMEHHOTO COrTIacus PabOTHHKA B POAHTENS (3aKOHHOTO
npeacrasurens) Bocuutaniuka MBJIOY. Oun MOryT BKIIOYATH (HaMUITHIO, HMS, OTYECTBO, FOJ1
W MECTO POKACHHMA, aipec, aDOHEHTCKUI HOMEP, CBEIeHHS O IPO(ECCHH U HHBIC TTePCOHAIBHBIE
JAHHBIC, MPEI0CTABICHHbIC PA0OTHUKOM H/HJIH POAUTENEeM (3aKOHHBIM MPEICTaBHTEIEM)
BocruTanHuka MB/I0OV,

4.5.2.006s3aHHOCT 110 OGecneueH 0 6e30MaCHOCTH ePCOHATBHBIX JAHHBIX IPH KX obpaboTke
TTOTHOCTBIO BO3/IAraeTcs Ha OTBETCTBEHHOTO 3a 00paboTKy H 3alIUTY NEPCOHANLHBIX TAHHBIX.
4.5.3..IlpaBo 06paboTKK M 3aIIHTHI [EPCOHATLHBIX JAHHBIX HMEIOT TOJIBKO OTBETCTBEHHEIE
JIMIA, HA3HAYEHHBIE IPUKA30M 3aBe/IyIONIEH:

* 3apeyromas MBJ10Y;




* CTaplUHi BOCIIUTATED;

* OTBETCTBEHHbIH 3a pyHKUHOHHpOBaHue caiita MBJIOY:

4.5.4.06paboTKa IepcOHAILHEIX AaHHBIX 0KHA IIPOBOJIUTECS B CJICAYIOMIHX
NPEAHA3HAYEHHBIX 11 3TOro noMemmenusx MB10V:

* KaOMHET 3aBe/yIoIel;

* METOAMYECKUIT KabuHer;

* MEIMUUHCKHH KaOHHeT.

4.5.5.11pu 06paGoTKe MepCOHAIBHBIX AAHHBIX B TOMEILEHHH He JOJIZKHBI HAXOIHTHCS
[OCTOPOHHHUE JIHIIA.

4.5.6.0TBeTCTBEHHbIE JIMIA JOKHBL COOIIOAATH KOH(UICHUHATLHOCTL IPH 06paboTke
NEePCOHANBHBIX JaHHbIX.

4.5.7.01BeTCTBEHHBIE PAGOTHHKY MOMKHBI GbITh HPEIYNpexRICHBI 0 Mepax OTBETCTBEHHOCTH 3a
Pa3TVIALICHAE CBECHHH] O MEPCOHAIBHBIX JAHHBIX MO POCIIUCE,

4.5.8.I1pu huKkcanuyu nepcoHaTbHBIX IaHHBIX Ha MarepHanbHbIX HOCUTE/IAX HE JOIyCKAeTCs
(ukcarus Ha OHOM MaTePHATBEHOM HOCHTE e [EPCOHATBHBIX JIaHHBIX, LeH 00paboTku
KOTOPBIX He COBMECTUMEL. /1115t 00paboTKH pasimuuHbIX KaTeropuii NEPCOHAIBHBIX JaHHBIX,
OCYLIECTBJIAEMOH €3 MCII0/Ib30BaHUs CPEICTB ABTOMATH3ALMH, J7Is KaKIOH KaTeropuu
HEPCOHAILHBIX TAHHBIX JIOJUKEH HCIONB30BATHCA OTAEIBHBIN MATePHATBHBIH HOCHTE!Ib,
4.5.9.Heobxomumo obecreunBars Pas3JICIIbHOC XPAHEHHE MePCOHANBHBIX AaHHBIX
(MaTepuaNbHEIX HOCHTEIEH ), 06patoTka KOTOPBIX OCYIIECTBIISIETCS B Pa3/IMUHBIX LE/IsX.
4.5.10.ITpu XpaHeHHH MaTepHATbHBIX HOCHTE/EH TOJKHEI cobmogarecs ycioBus,
obecrieYnBaIOLIHe COXPAHHOCTh IEPCOHATBHBIX JAHHBIX 1 HCKITIOYArOIIHe
HECAaHKLIMOHUPOBAHHDIH JOCTYI K HUM.



