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3asenyroueit MBJIOY Ne 4
W.I". Yepauesoii
or

3asBieHue
0 cortaciu padoTHHKA Ha 06PabOTKY NEPCOHAILILIX JAHILIX

s,
@10 cBOC coryiacHe Ha  c6op, CHCTEMATH3AIMIO, HAKOMICHNHE, XPAHCHHIO,
YIOUHCHHE  (OOHOBIICHHE, — M3MEHCHHE,  HMCIONB3OBAHME,  PACHpeic/IcHHE
(epestayy), obesnmuuBanme, GIOKHPOBKY H YHHUTOKCHHE CBOHX TIEPCOHATBHBIX
JIQHHBIX):

- hamitust, MMs1, OTUECTBO;

- TOJI, MECAIL, JIaTa U MECTO POKIICHHS;

- ajpec;

- CCMEHHOE, COLUAIBHOE IIOIOKEHNE;

- 00pasoBanue;

- npogeccnsi;

- JOXO/bL, NOIYUCHHBIC MHOI B IaHHOM YUPEKIACHUIL, U Mepejadn B
HAIOTOBYIO MHCnekiuto 1o gopme 2-HADIT u oprausr [1dOP HHJIMBHYJILHBIX
CBCACHMIH, HAUMCICHHBIX CTPAXOBBIX B3HOCAX Ha 00A3aTENBHOE TEHCHOHHOE
CTPAXOBAHHE M JIAHHBIX O TPYLOBOM CTakKe.

Hepenaua  nepconanbHbIx  RaHHBIX  paspeliaercs Ha CPOK  JIeHCTBHS
TPY0BOIO JIOrOBOpa.

[oarsepiaaio, 4To 03HAKOMICH C NMOIOKEHIEM O 3aLHTe 1EPCOHATILHBIX
JAHHDIX, MpaBa 1 00A3aHHOCTH B 06JIaCTH 3alLUTBI TEPCOHANBLHBIX AAHHLIX MIC
Pa3zLACHEHEI.

(nara) (noarmice)
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YTBepieno
3aBEAYIOLLA:
npuka3 No
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0 3alre, Xpanenuu, 00padoTke u nepeate uepcona.ru,uW
PaGOTHHKOB MyHHUHIAILHOTO GI0MUKETIONO JIOIIKOJILHOTO
00PA30BATEILHOIO YUPEKACHHUS 1eTCKOT0 cana Ne 4 r. Kypraunucika
MyHunaaLuoro odpasosanust Kypranunciuii paiion

1. Obumee nostoxenus

Hacrosee  TMonoxenne paspabotano B coortBercTBHH  cO cr.24
Koneruryunn PO or 12.12.1993 I (C M3MEHEHHAMH w1 JIONOJIHEHUAMIT ),
Ipacanckum Kosekcom Pd or 20.01.1996 1. Ne 14-®3 ( ¢ M3MCHEHUSAMHU U
Aononnenuamu ), Tpynosbim  Kopekcom o 30.12.2001r. Ne  197-3,
(enepanbubivu 3akonamu ot 27.07.2006 r. Ne 149 — ®3 « 06 uHpopmarmu,
HHDOPMALHOHHBIX TEXHOIOMHAX 1 o sammte nudopmaiuiny, or 27.07.2006 r.
Nel52 — ®3 « O nepconanbupix ganmbxy,,

Hacrosiee Monoxenne PAClpoCTpansieres Ha BeeX COTPYJHIKOB, U Bee
PaBOTHHKH I0KHBI GbITh 03HAKOMICHLI ¢ otum [onoxenuenm noa pocncs.

L1 Tlepconansuble aanupie paboTHuka - HHpOpPMaLs, HeoGXoaMMas
paboTonarenio B cpszu ¢ YCTAHOBACHACM TPYJIOBLIX OTHOWIEHHI 1 Kacaiomascs
KOHKperHoro  pabothuka. OHH BKIIOHAIOT B cels: OTNO3HABATCIILHBIC JIAHHBIC
(PHO, nara n mecro poiaets, tpynosas Onorpadus  paGotiuka, (axroi
Ouorpaduu);  miranpie XAPAKTEPHCTHKH  paGOTHHKA  (IpakIaHCTBO, HalHuie
HAYUHBIX TPy/0B, n300perennii u T.J); cseaeius o CCMCHHOM  [0J107Ken
COCTaBe CCMb; COMHAILHOM OIOKEHII; CIYKEOHOM  [OMIOKE I HaBbIKaX; 0
(nnancoBoM  monomenun. K [PCHOCTABICHHBIM  MEPCOHANBHBIM  JAHHBIM
pabothuka oTHoCHTCH MHDOPMALLIS, coseprkatascs B TPYZ0BOIT  KHHIKE, B
CTPAXOBOM  CBHICTEIILCTBE  IOCYAPCTBEHHONO TICHCHOHHOIO  CTpaxoBaHms;
nipopmauns 06 o0pasosanmn, Kksamndukaimm; HHPOPMALs  MeIMUHHCKOTo
XapakTepa;  mHPOPMAIMA B j0KyMeHTaX BOMHCKOrO  yuera u B apyrux
AOKYMEHTAX, KOTOPbIC COAEPIKAT AaHHbIC, HEOBXOHMbIE padoTonaTeno B cBs3M ¢
TPYAOBBIMH OTHOLICHUSMMU,

1.2 OBpaGotka nepconanyimix AAHHBIX  paloTHUKA OCylIeCTBAseTCH B
uessix - obecneyenns cobmoneHns 3aKoHos 1 APYHX  HOPMATHBHO-IPABOBLIX
AKTOB.

1.3. PaGoronarens snpase HIPOBEPATL NEPCOHAILIbIC aHHbBIe PAGOTHHKOB ¢

HECIbIO (I)Ol)MllpoBilHI'Ul KaJapoBoro pesepsa.
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1.4. Tlpn npueme Ha paboTy, 3aKIIQUEHHH TPYIOBOIO  JIOrOBOpa,
3aM0/JHEHHUH AHKETHLIX JAHHBbIX PadoTojaTe]b HE MMEeT [PaBo Mojyvarh M
0600maTh HHPOPMALLMIO O PEIUIHO3HBIX, HOTUTHUCCKHUX M JIPYIHX YOEKACHHAX
paboTHHKA.

1.5. Bee nepcoHanbHbIe JaHHBIE paboTHHKA paboTONATElb MOJIYYaeT TOIbKO
OT HETO CaMOTO.

1.6. PaGoronarens nonydaer u oOpabaTblBacT JaHHBIC O YACTHOH JKH3HH
paboTHHKA TOJIBKO C €ro IMCLMEHHOIO COTIIacHsl.

1.7. PaGoromarenb coobuiaer pabOTHUKY UE/IH, HPEANONOKHTEbHbIC
MCTOUHMKH,  CIOCOOBI  MOJIyHCHMSI  MEPCOHALHBIX  JIaHHBIX,  Xapakrep
[epPCOHANBHBIX JIAHHBIX M MOCHEACTBUS OTKaza pabOoTHMKA JIaTh MHCBMEHHOE
corjiacue Ha Hx I0JIydeHue.

1.8. [losyuats nepcoHaibHble JaHHble PaOOTHUKOB HA OCHOBAHMM 3aKOHA
MOFYT: HAJIOFOBbIC OpraHbl, nexcnonublii  Qona Pd,  dona  counanbHOro
crpaxosanusi  P®,  Dexmepanbhas  uucnekuds  rpyjga.  Menosnbsosanue
[EePCOHAJIBHBIX AaHHBIX PaBOTHHKA JIOMYCTHMO TOJILKO B COOTBETCTBHH C LE/ISAMM.
onpeJle/IMBILIMMK UX TIoyueHne. llepenaya nepcoHanbHbIX JaHHBLIX PaboTHHKA
BO3MOJKHA TOJIBKO € cOrfacust pabOTHHMKA, €C/IM HMHOE He IMPEILyCMOTPEHO
3aKOHOIATE/ILCTBOM.

1.9. PaGotojaTenn uMeeT MpaBo coOMpaTh MEPCOHATIBHYIO HH(OPMALHIO,
COJEPIKALLYIOCS B JIOKYMEHTAX, MPEJIOCTABICHHbIX PaOOTHHKOM HPH [IPUEME Ha
pabory.

1.10. PaGoTonaTesnb IPOU3BOANT pacueT U BBIIIATY HAJIOTOB 3a pabOTHHKA
nyrem yAepkaums MX M3 3apaboToil nuartel, paboTojarelb MMEET IIPaBo
cobuparh  npegycmorpennslx  Hamoroseim  Konexkcom  Pd ceemenns o
HAJIOTOIJIATEIIbILHKE.

1.11. Jlannoe ITonoxkenne npeaoTBpai@er HeCaliKIMOHUPOBAHHBIH I0CTYII
K MH(OPMALIMHK, €€ MPOTHBONPABHOE KOMHPOBAHWE, MCKAKEHUE, MCIIONIb30BAHME
MpeHaMepeHHOro pacnpocTpaHeHms HEJLOCTOBEPHOI uHdopmaumnn,
UCIOJIB30BaHHe MH(OPMALMM, MCIONL30BAHHE HH(DOPMALMHU B HPECTYNHBIX M
KOPBICTHBIX LCIsAX.

2, Xpauelme HePCoHAJILHBIX LaHbIX pﬂﬁl)'l‘lll/ll\'{l

XpaHeHne MepCoHAIbHBIX JAHHBIX JIOJZKHO HCKIIOUATH MX YTpaTy WIH MX
HETPABMIILHOC HCTOJIB30BANKE.

2.1, Xpawnenue, BbULaua TPYAOBbIX KHHzKEK (IlyOnmkaTbl  TPyMOBbIX
KHWIKEK); XPAHCHHUE JIMUHBIX Jie]l PaOOTHUKOB M HHBIX JIOKYMEHTOB, OTPakKaloI1X
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fiepconanbibie  Aanbic  palOTHHKA,  BO3NATAIONMECS HA  PYKOBOMHTENS,
ACIONPOU3BOAMTEIIA, 3AMCCTHTES 3aBE/1YIONLEH 10 X035HCTBEHHOI YacTH.

2.2. lepconanbubie  aaunbie  pabOTHHKOB BMECTe ¢ HEOOXOANMBIMI
AOKYMCHTAMH — OCTAlOTCS y  paloTojaTels WiIM JIMI@, OTBETCTBEHHOrO 3a
O(OpMICHHE NIPHEMA M XPAHEHHS JIHHHBIX Jie]] COTpyHHKOB. Llopsiiok Xpanenus
TPY/IOBBIX KHIZKCK yCTanoBiIeH MHCTPYKIMEHT 10 3aM0IHe IO TPYIOBBIX KHIKCK.

2.3. Pabotomarens olecnednsact xpaHeHue TNEPBUYHBIX  JIOKYMCHTOB,
CBA3ANHBIX ¢ 00PabOTKOI IOKYMEHTALMH 110 yueTy TpyJa, Ka/IpOB M OIIATEI TPY/la
B Opranusaunn. B Gyxrantepun Xpasstes A0KYMEHTBI 10 yueTy HCHOAb30BAHIS
padoyero BpemMeHn i PacueToB ¢ IEPCOHANIONM M0 OfIaTe Tpyaa.

2.4, Tlpu nepesaue NepcoHabHBIX AAHHDIX paboTinka paboTosaTess
NOJIKEH o0 AT Crieyiolume TpeGoBamms:

- He coo0laTh NepcoHaIbHBIE JaHHbIe paloTHIKA TpeTheil cTopone Ge3
MHCLMEHHOTO  COrIachsl  paboTHHIKE, 32 MCKINOUCHMEM  CIYHaeB, KOIA 970
HEOOXOANMO B UC/ISX TPEAYIPEKACHHS YIPO3BI KU i 3/10pOBbIO paboTHIKa, a

AIOKE B CILYHQAX, YCTAHOBICHHBIX (JeACpPalibHBIM 3aKOHOM:

- He coo0WaTh NePCoHabHBIE Jattbie paboTHHKA B KOMMEPUECKHX LIEJIsiX
0e3 ero NHCEMEHHOrO COrnacus.

2.43.  llpenynpenurs M,  NOTYHAIOLIMX HEPCOHANILHBIC  JIAHHEIE
PaGOTHIKA, O TOM, 4TO ITH JAHHBIC MOTYT GbITh HCHOb30BAHLL JTHLIL B LEIISX JUIst
KOTOPLIX OHK COOOIIEHDL, 1 TPeGOBATL OT ITHX NI MOATBEPIH/ICHHS TOTO, UTO HTO
1paBuIIo co0umoaeHo. Jlnna, notyyaioiue nepeotaibible Tanubie paborHuka,
00s13aHbl  COGMIONATE  PEKUM  CEKPETHOCTH (konuuennnanbHocTH).  JanHoe
[IOJIOKEHHE  HE  pacrpoCTPaHsICTCs Ha  OOMEH  1EPCOHANLHBIME  JAHHBIMH
pabOTHHKOB B HOPSI/IKE, YCTAHOBICHHOM (enepanbibiMi 3aK0HaMH;

2.4.4. Paspewars jocryn [CPCOHAIBLHBIM JIAHHBIM Pa0OTHHKOB TOJILKO
CHEUMATILHO  YHOJHOMOUCHHBIMH JIHIAMK, HPH 9TOM YKa3aHHble JIHNA JOJKHbI
HMETh 1IPABO 110J1y4aTh TOJALKO T HEPCOHANbHBIC JaHHbIC paGoTHIKA, KOTOpbIE
HEOOXOMMbI JUIst BLIMOJHEHMS KOHKPETHLIX (DYHKIHI;

24.5. TlepenaBath nepcoHanbHble JaHHbIC paboTHHKA TpecTaBuTEeM
paboTHHKOB B mopsike, yeranopnennom  TK PD. u  orpanmumsars, Ty
HHPOPMALMIO  TOALKO TEMHM NEPCOHANLHBIMI  AAHHDIMI pebenka, KkoTopble
HCOOXOAMMBI U1l BBITIONHCHUS YKA3AHHBIMU [IPEACTABHTE/ISIMI 11X GyHkumii,

2.5, llepenaua  mepcOHANBHBIX  JAHHDBIX paboTHuka B mpenenax
OpraHu3aLnm;

2.5.1. PaGoromarens mpenocrasnser MHOPMALIMIO W MHblE CcBeneHMs,
HCOOXOANMbIE JUIA NPOBEPKH MPABHILHOCTH HCHHCICHUS 1 YIUIATBl  HAJIOrOB,
00s3aTeIbHLIX NIaTekKeH B FOCYAAPCTBEHHYIO GIOLUKETHYIO CHCTEMY; [10KYMEHTDI
0 TUIATEKECTIOCOOHOCTH;  CBEJICHHA O  UHCHCHHOCTH, COCTARE paboTaionmx,
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3apaboTHOH TIaTe M YCIOBMAX TPYJa, O HaAMUHH CBOOOJHBIX PabOUnX MeCT;
JIOKyMeHTLI 00 omjare HajoroB no TpeGOBAHMIO OPraHOB BJIACTH YIPABACHMS,
[PABOOXPAHUTCIILHBIX OPIraHOB, IOPHIAMYECKIX JIMIL, HMEIOLLHX HA 3TO [1PABO.

2.5.2. [llpenocrapnsgemas  uHPOpMaLs  MOKeT ObITh  YCTHOH MM
[HCbMEHHOM, BO  BTOPOM ~ Cllydac — 3aBepeHa [e4aThio M [OMIHCIMI
ONpPENEICHHbIX JIMLL.

3. O0si3aunocrn padoronarens
110 XPAHEHHIO W 3AINTE NEPCOHANLHBIX AAHHLIX PA0OTHHKA

3.1, Paboronartens obecrieunBaeT  3alUTy  MEPCOHAILHBIX  JIAHHbBIX
paboTHHKA OT HENPABOMEPHOrO MX HWCMOML30BAHMS MIIM  YTPaThl 3a Cuer
COOCTBEHHBIX CPEJICTB B MOPSJIKE, YCTAHOBICHHOM (peAepaibHbIM 3aKOHOM.

3.2. PaGoronarenb 3HakoMMT pabOTHHKA [0 POCIHChL €O BCEMH
BHYTPCHHUMH  JIOKYMCHTAMH,  KACAIOUIMMHUCS  Topszka  oOpaboTin, mnepeaaun
MEPCOHATILHBIX JAHHBIX PadOTHHKOB, O IPaBaX 1 00A3aHHOCTAX B 9TOH 00/aCTH.

3.3. Paboronarens obecrieuuBact JIOCTYIl K [EPCOHAIBHBIM  JIAHHDIM
paboTHHKA TOJILKO YHOJIHOMOYCHHBIM JIHLAM.

3.4, JlocTyn K AaHHBIM 3AIIPELLACTCs Ul BCCX COTPYAHHKOB YUPEK/ACHHs,
3a UCKIITOYEHHEM PYKOBOIUTEIIS, OyXTalTepOB 1 JC/IOTIPOM3BOLUTEISI,

3.5. PyxoBoanrens sakperuisier B [lprkase 1o Yupexienuio pacnpeeienie
oba3annocreil no o6padorke nepcoHanbHbIX AaHHbIX. Cpean OTBETCTBEHHBIX ML
JCIIONPOU3BO/IMTE/IL UMEET TPABO JIOCTYNA KO BCEM MEPCOHAILHBIM JAHHLIM
paGotuika; Oyxraarep MMEeT I[IpaBO J0CTYHa K CBEJACHIAM O CIyRKeOHOM
HOJIOKEHHH, O 3aHUMAEMON JIOJKHOCTH Harpys3ke, COCTaBe CeMbH, K CBEACHUSM,
HUMEIOIIMM OTHOIICHHE K HAYMCIICHUIO 3apaboTHOI TUIATBI, HAYMCICHHIO HAJIOTOB
U UHBIX 0043aTeNbHBIX ITUIATEKEH. 3aMecTHTe b pyKOBOMTENs 10 MBP nmeer
OTHOLICHHE K CBEJCHMAM O KBaIH(HUKAIMM, OmbiTe paboThl, O HAJIHYUH
MCTOAMYECKHUX paspaboToK.

3.6. 3anpemaercs oOpadorka MHPOPMALME B NPHUCYTCTBMH MHBIX JIIL,
KPOME MMCIOLLMX NPABO K MEPCOHANILHBLIM AaHHBIM padoTHrKa. PaGoTHHK XpaHiT
JIOKYMEHTbI (TPY/I0Bble KHMKKH B cefipe); pekoMenyercs npu 00paboTke JaHHbIX
¢ MOMOIIBIO KOMILIOTEPA 3aKPbIBATL NaposieM (Baiijibl, HMEIOUIHE [1ePCOHATLHBIE
JIaHHbIC,
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4. Ipapa paGoTHHKORB Ha 3ANHTY MEePCOHATBHBIX JAHHBIX

4.1. Cornacno cr. 89 TK PD paGoruuku umeior NpaBo Ha:

4.1.1. Tlonnyio nudopmanmio 06 MX NEPCOHALLHBIX AAHHBIX 1 obpaboTke
ITUX JIAHHBIX;

4.1.2. CoGoamplit GecraThelii 10CTyN K CBOMM NEPCOHATBLHBIM JIAHHBIM,
BIJIIOAs IIPABO Ha MOXYUCHNC KOIHIT 11000 3amicH, coaepralieil nepconabibie
JaHHBIC PaGOTHHKA, 33 HCKIIOUYCHHEM CIyHacs, HPELYCMOTPEHHBIX (pejiepaibHbIM
3aKOHOM;

4.1.3. Onpenenenne  coux — mpejcrasutencii Ui 3alUTBL  CBONX
MCPCOHAJIBHBIX JAAHHBIX;

4.1.4. Jloctyr K OTHOCSIIMMCS K HIUM MEAMLHHCKHM AaHHBIM C MOMOMILIO
MEIMUHHCKOIO CHCUHAIMCTA 110 MX BBIGOPY:

4.1.5. TpeGopanne 06 HCKIIOUEHHH 1M HCIHPABICHUY HECBEPHBIX HIIHM
HCTIOMIBIX — NICPCOHATIBHBIX  JMAHHBIX, @ TalKe JaHHBIX, 00paGoTaHHBIX ¢
Hapywennem tpedosanuii TK PD. Tlpn otkase paGotoxaresdss HCKIIOUNTS Wil
HCTIPABHTL - ICPCOHANLHBIC  JIAHHBIC paloTHHKA OH HMEET MpaBo 3asBHTH B
MHCBMEHHOH  (popmMe PabOTONATEN0 O CBOCM HECOITIACHH ¢ COOTBETCTBYIOLINM
obocHoBanneM  Takoro  mecorsacks.  IlepcoHaibible  AAHHbIC  OLEHOMIONO
Xapakrepa pabOTHHK HMEET MPABO AOHOIHUTH 3asiBICHHEM, BbIPAXKAIOLINM €10
COOCTBEHHYIO TOUKY 3peHMs;

4.1.6. TpeGosanue 06 n3selenin paGoroaarenem peex MPOU3BEACHHBIX B
HUX HCKIIOUCHHSIX, HCTPABICHUSIX HITH JIOTOIHEHHSIX:

4.1.7. PaboTunkn I0maHbl ObITh 03HAKOMICHDI 10 POCIIHCH ¢ HACTOALLUIM
[Tonoxennem. C 9100t nenblo B yupesksenmn opramnusyercs u seaercs JMypuan
O3HAKOMIICHHS! PAOOTHHKOB ¢ HacTosuM [To10KeHem,

4.1.8. OGwanosauue B cyn JoGbix HCIPABOMCPHBIX  JICHCTBHI MM
OessteiicTBis  paboToaTess npr 00paboTke M 3aUIMTE €r0 NEPCOHANBHBIX
JIaHHBIX.,

5. OTserersenHocTs padoroaares
W JIALL, OCYIIECTBIISHOIIHX paboTy ¢ HepCOHAILHBIMI AAHHLIMI

5.1, Jluna, BuHOBHEBIE B HapyLICHHH HOpM, PEryJIMpYIONInX MoJiydcHue,
OGpHG()TKy H 3alHTY MEPCOHAJILHBIX JIAQHHBIX paGo‘rHuxa, HEeCyT
AUCUHIVIMHAPHYIO, AAMHHHCTPATHBHYIO, FPAKIAHCKO-TIPABOBYIO HIIU YFOJIOBHY1O
OTBCTCTBCHHOCTL B COOTBETCTBHH C (])CLIL‘PEUILHIJIMH 3aKOHAaMH.
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5.2. K coTpyaHuKy, OTBETCTBEHHOMY 3d  XpaHeHHe [1EPCOHATLHOM
ungopmatiy  paboTHUKOB,  paboTosatedh - BIpane NpUMEHHTL ~ OJIHO M3
JIMCLMIUTMHAPHBIX  B3bICKAHMIT, NPEILYCMOTPEHHBIX CT. 192 TK P®d, a UMECHHO:
jaMeuanue, BbITOBOP, yBoibHenue. K JMCLIMITMHAPHONR  OTBETCTBCHHOCTH
[IPUBJIEKAIOTCS TOILKO T€ paGOTHIKH, KOTOPBIE 10 YCHOBHAM CBOMX TPYJIOBBIX
JI0rOBOPOB 00s13a1ibl COOMOIATE NPABHIIA paloThl ¢ NEPCOHANBHBIMHU JIAHHBIMH.
53, PaGoTojaTelb BIPABE PACTOPTHYTh TPYIOBOH J0rosop Mo CBOC
WHMIMATHEE TIPH PA3IIAILICHHI OXPAHACMOTT 3aKOHOM Taiitibl, CTaBIICH N3BECTHOI

paGOTHUKY B CBA3H C HCTIONHCHUEM MM TPYJIOBLIX 00s13aHHOCTEH.




