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2.2. B coctaB MepcOHANBHBIX HAaHHBIX pAaOOTHUKOB YUPEXKAEHUS BXOIAT
JOKYMEHTBI, cojepkalrie WHGOPMalUio O MAacHOPTHBIX AaHHBIX, 00pa3oBaHMUHU,
OTHOIIIEHHH K BOUHCKOUN 00513aHHOCTH, CEMENHOM IT0JI0KEHUH, MECTE JKHUTENIbCTBA,
COCTOSIHUY 3J0POBbs, a TAKXKe O MPEAbIIYIINX MECTaX UX pabOTBHI.

2.3. KoMruieke JOKYMEHTOB, COMPOBOXIAMOIININ MpolLecc 0popMIIEHUs TPYHAOBLIX
OTHOIIIEHHH paboTHUKA B YUpeKIeHHUe [IPH €ro IpHeMe, IEPEBOJIE U YBOJIbHEHUH.
2.3.1. Uadpopmanus, npeacrapisemMas pabOTHUKOM IIpU IOCTYIUIEHHH Ha paboTy B
VupexaeHde, MOKHA WMeTh JOKyMeHTalbHylo ¢opmy. Ilpm 3axmrodeHun
TPYIOBOTO JIOTOBOPa B COOTBETCTBUH co cT. 65 Tpynosoro xoxekca Poccuiickon
denepanuu IUIO, MTOCTYIAONIEe Ha paboTy, IpeAbsSBILeT paboTONaTEIO;

— TIACTIOPT WU MHOUW JOKYMEHT, YAOCTOBEPSIOLINI JIUYHOCTE,

— TPYIOBYIO KHIDKKY, 3@ HCKIIOYEHHEM CIIydaeB, KOrja TPYAOBOW IOTrOBOp
3aKJIF0YAeTcs BIIEpBBle WM pabOTHUK TIOCTyHaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENLCTBA, JIN00 TPYAOBas KHUKKA Y paOOTHHUKA OTCYTCTBYET B CBS3H C €€
yTpaTou WK 1O APYTUM IpHIMHAM;

— CTPaXOBOE CBUIETENHCTBO FOCYIaPCTBEHHOIO IIEHCUOHHOIO CTPAaXOBaHMS,

— JIOKYMEHTBI BOMHCKOTO ydeTa — JUI BOGHHOOOSI3aHHBIX W JIHIL, MOIEXKALIUX
BOMHCKOMY YyUeTy; :

— JOKYMeHT 00 o0pa30oBaHWU, O KBaTU(QUKAUUM WU HAIWYUUA CHELUAIBHBEIX
3HaHUH — TIPU TIOCTYTUIEHUH Ha paboTy, TpeOyIollyo clelualbHbIX 3HAaHUHM UIIH
cTieIaIbHOM MOATOTOBKH;

— cBHIETENBCTBO O mpucBoeHnr MHH (tipu ero Hanuuuu y paboTHUKA).

2.3.2. Tlpm odopmieHun pabOTHMKA B  YYpeKOEHUE  3aIOJIHAETCS
yaubunupoBannas ¢opma T-2 «Jluunas kapTouka pabOOTHHKA», B KOTOPOH
OTpaXkaroTcs CIeQyIoIIe aHKeTHRIe U Onorpaduveckre JaHHbIe pabOTHUKA:

— obmue cBemenus (®.M.O. paboTHuka, nara pOXIEHUS, MECTO POKIAEHUS,
IpaXkIaHCTBO, 00Opa3zoBaHWe, Tpodeccus, crax paboThl, cocTosHHEe B Opaxe,
NIacIIOPTHBIE JaHHEIE);

— CBeJIeHUs O BOMHCKOM y4eTe;

— DaHHBIE O TIpHieMe Ha padoTy;

B nanpHe#eM B IMYHYIO KapTOUKY BHOCSTCS:

— CBeJIeHUs O TIepeBojaxX Ha APYTYIO padoTy;

— cBeJIeHUs 00 aTTecTalluu;

— CBEJICHUS O TOBBIIIEHUU KBATU(GUKAIUY;

— CBeJICHHSI O TIPOQeCCHOHATHHOMN MepenoIr0TOBKE;

— CBEJIEHUS 0 Harpajaax (MOOLIPEHUSX ), TOUYETHBIX 3BAHUAX;

— CBeJIeHUs 00 OTITyCKax;

— CBEJEHUS O COIUAIBHBIX TapaHTUSX;

— CBEJIEHUS O MECTE KUTENbCTBA U KOHTAKTHBIX TellehoHax.

2.3.3. B VupexaeHur cO3MAIOTCS U XpaHATCS CIENYOIIUe TPYIbl TOKYMEHTOB,
colepxalue JaHHble 0 pabOTHUKAX B €UHUYHOM UJIM CBOJHOM BHUJE:

2.3.3.1. JlokyMeHTBI, coIep)Xallde IepCOHAIbHBIE JaHHble pPabOTHUKOB
(KOMIUTEKCHI JOKYMEHTOB, COINPOBOXKIAIOIIHE Iporecc OPOpMIIEHHUS TPYIOBBIX
OTHOIIEHWH TIpH TIpHeMe Ha paboTy, TMepeBoje, YBOJIbHEHWH; KOMILIEKC
MaTepUaIoB 0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MMPOBEIECHUIO coOeceloBaHM ¢
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KaHIWUIATOM Ha JODKHOCTH, TOUIMHHUKA W KONHMU TIPUKA30B IO JIHIHOMY
cocTaBy; TMUHBIE Jefla ¥ TPYIOBBIE KHIKKM PaOOTHHUKOB; MEJUIMHCKAE KHIKKY
pabOTHUKOB; Jefa, COAepKallie OCHOBaHWSA K TPHUKasy MO JIMIHOMY COCTaBY,
lena, ComepKallhe MaTepuanbl — aTTecTallid  pabOTHHKOB; CITyKeOHBIX
paccieoBaHuil; CIpaBOYHO-HH(POPMALHOHHBIN 0aHK JaHHBIX II0 IIepCOHAIY
(KapTOTeKH, JKypHAbl); TOAIWHHUKA W KOMUM OTYETHBIX, AHATUTUICCKUX K
CIIPaBOYHBIX MaTepUalioB, MepelaBaeMbIX PYKOBOICTBY VupexaeHus; KOIHUH
OTYETOB, HAMpAaBIAEMBIX B TOCYJAPCTBEHHBIC OPraHbl CTATUCTHKH, HAJIOTOBBIC
WHCIeKIIUH, TIeHCHOHHBIA (OHJ, BBIIIECTOSIIME OPTaHbl YNPaBIECHUS W IPYyrHe
YUpEKIACHUA). :

2.3.3.2. JIoKyMeHTaIusi [0 OpPraHW3alluK paboThl CTPYKTYPHBIX roApa3aeeHuit
(TTONOkKeHUsT O CTPYKTYPHBIX MOJpa3feNeHusX, IODKHOCTHBIC WHCTPYKIMH
pabOTHUKOB, MPUKA3Bl, PACTIOPSHKEHUS PYKOBOICTBA YupexaeHus); LOKyMEHTBHI
[0 TUIAHUPOBAHMIO, YUETY, AHATU3Y ¥ OTUYETHOCTH B 9acTH PabOTHI ¢ IEPCOHATIOM
YupexaeHus.

I11. C6op, 06paboTKa M 3aLHTA MEePCOHATBLHBIX JaHHBIX

3.1. TTopsimoK TOTy4eHHs IEPCOHANBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHbIe JaHHbIE PaOOTHUKA YUpeXKIAEHUS CIEAYET MONydaTh y
Hero camoro. EciM TepcoHanbHBIE AaHHBIE PAaOOTHMKA BO3MOXKHO IIOTY4YMThH
TONBKO Y TpeThell CTOPOHBI, TO PabOTHUK NOJDKEH OBITH yBedOMIIEH 06 3TOM
3apaHee M OT HEero JOJDKHO ObITh IOMydeHO MIChbMEHHOe coracue. JIomKHOCTHOE
nuio  paboTomaTens JOIDKHO COOOIMTH pabOTHHUKY YUpEXIeHHs O UelsX,
TIpenoIaraeMbIX UCTOYHUKAX U CIIOCO0ax MoTy4YeHHs NMepcOHaNbHBIX NaHHbIX, a
TaKkKe O XapakTepe MOMIeXKAIINX TIONy4eHHIO TEePCOHANBHBIX JaHHBIX |
TIOCIeICTBUAX OTKAa3a paOOTHMKA JaTh MUCbMEHHOE COTJIache Ha X NOTy4YeHHuE.
3.1.2. PaGoTonmaTenb He MMeEET MpaBa MOIydaTh U 00pabaThIBATEL MEPCOHATBHBIE
nanHBle  paboOTHMKA ~ YUpeXHeHHss O €ero  pacoBod,  HalMOHATBHOH
NPUHAIIEKHOCTH, TOMUTHYECKUX B3TNsAAaX, PETUTHO3HBIX WIH buocodckux
yOeXKNeHNSIX, COCTOSHMM  3[0POBBS, MHTHMHOM kM3HM. B cmydasx,
HEMOCPEJCTBEHHO CBA3aHHEIX C BONPOCAMM TPYAOBBIX ~OTHOLICHWH, B
cooTBeTcTBUM co cT. 24 Koncturyumu Poccuiickoin @enepanum paboromareisb
BIIpaBe TIONyYaTh U 00pabaThiBaTh JaHHBIE O YACTHOM XKU3HK PabOTHUKA TONBKO C
ero MUCHMEHHOTO COTTIacHs.

O6paboTKa yKa3aHHBIX T[EPCOHANBHBIX NaHHEIX pPabOTHUKOB paboTojareneM
BO3MOMKHA TOJBKO C UX COTNacus T1M00 6e3 X COrNacus B CIeNYIOLIUX CITyvasx:

— mepcoHANIbHbIE TaHHBIE ABIIAIOTCS O0LIENOCTYTHBIMHY;

— [IepcOoHAaNbHBIE JAHHBIE OTHOCATCS K COCTOSHHIO 3/I0POBbSl pabOTHHKA M MX
00paboTKa HeoOXOaMMa I 3aIUTEI €70 XKU3HU, 37I0POBbA UM MHBIX KU3HCHHO
Ba)KHBIX MHTEPECOB ITMOO >KU3HM, 3J0POBbS WM HHBIX XU3HEHHO BaKHBIX
WHTEPEeCOB JPYTHX JIUI U MOJyUeHHE COTachs pabOTHUKA HEBO3MOXKHO;

— To TpeOOBaHUIO TIOJHOMOYHBEIX TOCYIapCTBEHHBIX OpPraHOB B  Ciy4asX,
IpeayCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

3.1.3. PaGortomaTens BpaBe 06pabaThIBaTh MepCOHANBHBIE NaHHBIE PaOOTHHUKOB
TOJIBKO C UX ITUCHBMEHHOIO COTJIACHS.
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3.1.4. TluceMeHHOe coriacue paboOTHHKa Ha 00pabOTKy CBOMX IEPCOHANBHBIX
JAHHBIX JOJDKHO BKIFOYATh B CeOsl:

dhaMunmIo, WMs, OTYECTBO, ajpec CyObeKTa MepCOHANbHBIX NaHHBIX, HOMEp
OCHOBHOTO JIOKyMEHTa, YIOCTOBEPSIOMIEr0 €ro JIMYHOCTh, CBENEHUs O Jate
Bbila4M YKA3aHHOTO JOKYMEHTa U BEIIABIIIEM €T0 OpraHe;
— HauMeHoBaHKe ((paMUIHI0, MMs, OTUECTBO) U aJIpec orepaTopa, MOIy4arolero
corjacue cyObeKTa MepCcoHaNbHBIX JaHHBIX;
— 11e]7h 00pabOTKU MepCcOHANbHBIX TaHHBIX;
— TiepedeHb MEPCOHATBHBIX NAaHHBIX, HA 00paboTKy KOTOPBIX HaeTcs COoriacue
cyOBbeKTa MepCcoOHANbHBIX JaHHBIX,
— mepeveHb JNeHCTBHUN € MEpPCOHANBHLIMH IaHHBIMH, Ha COBEpUICHUE KOTOpBD\
JaeTcs cornacue, oOIlee ONMCAHHME WCIONB3YEMBIX ONepaTopoM CHOCOOOB
00pabOTKHU TIepCOHAIBHBIX JaHHEIX;
— CPOK, B TeUeHHe KOTOPOTo JEWCTBYET COTTIacHe, a TaKkKe MOPSAAOK ero OT3hIBa.
3.1.5. Cornacue paboTHUKa He TpeOyeTcs B CIAEIYIOUX CIIydasx:
1) 06paboTKa MepPCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHMU TpynoBOTO
komekca P® unu wHOro deaepalbHOr0 3aKOHA, YCTAaHABIUBAOIIEro €€ Leb,
YCIIOBMS MOJy4eHUs TIEPCOHANBHBIX NTAaHHBIX U KPYr CyOBEKTOB, TepCOHATbHbIE
JaHHBIE KOTOPHIX TOMAJIekaT o0paboTKe, a TakXkKe ONpPENEIIAIOIEro MOIHOMOYNS
paboTonarens;
2) o6paboTka MepCOHANBHBIX AAHHBIX OCYIIECTBISETCS B LENSIX HCTIOIHEHUS
TPYJIOBOTO JOTOBOPA,;
3) 06paboTka MepCcOHANBHBIX TaHHBIX OCYIIECTBIACTCS IS CTATUCTHYECKUX WIA
HHBIX HAy4HBIX IleJlell Opu ‘YCIOBMM  0OS3aTeNbHOTO  O0€3IMYMBAHUS
TIepCOHAILHBIX TaHHBIX;
4) 06paboTKa MMepCOHANBHBIX IaHHBIX HE0OX0AUMa JUls 3aLUThI )KU3HHU, 3A0POBBS
VM WHBIX JKA3HEHHO BaXHBIX HWHTEPECOB pPa0OTHUKA, €CIM IIOIy4YEHHE €T0
corllacusi HEBO3MOXHO.
3.2. Mopsimok 06paboTKH, Nepeady U XpaHEeHHs [IEPCOHANBHBIX TaHHBIX.
3.2.1. PabOTHUK MpeIOoCTaBIsIeT JOMKHOCTHOMY JIAILY YUpeXKIEHHUS JOCTOBEPHEIE
ceefeHns o cebe. JOIDKHOCTHOE JIMIO YUpEeXIECHUS IIPOBEPSET NTOCTOBEPHOCTH
CBelleHUH, cBepss OaHHBIE, MPEJOCTaBleHHble PAaOOTHUKOM, C UMEIOIIUMUCH Y
paboTHUKA TOKYMEHTAMH.
3.2.2. B coorBercTBHH co cT. 86, r1. 14 TK P® B nensx obecriedeHus IpaB U
cBOOOJ YeNoBeKa M rpaxaaHuHa PaboTomarens mpu o0paboTKe MEPCOHAIBHEIX
J2HHEIX pabOTHUKA JOJIKEH COOITF0aTh Clielytolue o0mue TpeOoBaHus
3.2.2.1. OOpaboTka TEpPCOHAIBHBIX NAaHHBIX  MOXET  OCYIIECTBIATHCS
WUCKIIFOYUTENILHO B IelsdX obOecreueHWs] COOMIOJeHWs] 3aKOHOB U MHEBIX
HOPMATUBHEIX IIPaBOBBIX aKTOB, COAEHUCTBUS PaOOTHHKAM B TPYIOYCTPOHMCTBE,
0OyYeHUH W TPOIBMXKEHWH IO CHyXOe, obecredeHHs IMYHONW O€30IaCHOCTH
pabOTHUKOB, KOHTPOJsS KOJHYeCTBa M KadecTBa BBIMONHAEMONW paboThl |
obecrniedeHns COXPaHHOCTU UMYIIECTBA.
3.2.2.2. Tlpm onpemeneHuu o0beMa ¥ COAepXaHuUs, 0OpabaThIBaeMbIX
TIEPCOHAIBHBIX JTAHHBIX Pa6oTonaTens TOJDKEH PYKOBOACTBOBATHCS
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Koncruryumeri Poccuiickoit ®enepanuu, TpynoseiM komekcom Poccuiickon
Meepalliil 1 UHBIMU (QelepaabHBIMU 3aKOHAMH.

3.2.2.3. Tlpyu UpUHATHA peINeHW, 3aTParuBaIOMINX WHTEPECH pPabOTHUKA,
PaGoTomarens, He MMeeT TIpaBa OCHOBBIBATHCS Ha IIEPCOHANBHBIX JTaHHBIX
pabOTHHKA, TIOTYyIeHHBIX UCKIFOUUTENIEHO B Pe3yNbTaTe UX aBTOMATH3MPOBaHHOU
00paboTKU WM 3TEKTPOHHOIO ITOTyYeHHS.

3.2.2.4. 3ammTa MEepPCOHANBHBIX NaHHBIX pPaOOTHHKA OT HEIPaBOMEPHOIO WX
MCIIONB30BAHMS WM yTpaThl obecrieunBaeTcs PaboTomareneM 3a cUeT €ro CpelcTB
B [IOpSIIKE, YCTAaHOBJIEHHOM (DellepalbHBIM 3aKOHOM.

3.2.2.5. PaGoOTHUKM M WX IpeACTaBUTENd JOJDKHBI OBITH O3HAKOMJIEHBI TIOX
PaciUCcKy C JOKYMEHTaMHM YUpPeXIEHHs, YCTaHABIUBAIOIIUMM  MOPSIOK
06paboTKM MepCcOHANbHBIX JAHHBIX paOOTHHKOB, a Takke 00 HX IpaBax |
005%3aHHOCTSAX B 3TOM 00IacTH.

3.2.2.6. Bo Bcex ciay4asgx OTKa3 paOOTHHKA OT CBOMX IIpaB Ha COXpaHEHUE U
3alIUTy TaliHbl HEJEUCTBUTEIEH.

IV. llepenaua u xpaHeHHe NePCOHAJLHBIX TaHHBIX

4.1. Tlpu mepenaue MepcOHANBHBIX NaHHBIX paboTHUKa PabGoromarens HOMKeH
coOmoaaTh ciaeayrole TpeOoBaHus:

4.1.1. He coobmaTe mepcoHalbHBIE JaHHBIE pabOTHHWKa TpeThbedl cTopoHe Oe3
IHACBMEHHOrO0 corjacus paboOTHHMKA, 3a MCKIIOYEHHEM CIydaeB, KOorja B3TO
HeoOXOAMMO B LIENAX MpeayNnpexaeHus YTPO3bl XKI3HN U 310POBbIO pabOTHUKA, &
TaKXke B CIIyYasix, yCTAHOBJIEHHBIX (hefepalbHbIM 3aKOHOM.

4.1.2. He coobmaTh mepcoHajbHble AaHHBIE PAOOTHHKA B KOMMEPUECKHX ILIEIIX
6e3 ero MMCbMEHHOI'O COIJIACHSL.

4.1.3. TlpenynpeauTh I, MOMYYMBIIUX IEPCOHATbHBIE NaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BaHBI JIMIIB B LEIAX, 17151 KOTOPEIX OHU
coo0IIeHbl, U TpeOOBaTh OT 3TUX JUI] MOATBEPKIAEHUS TOrO, YTO 3TO NPABUIIO
cobmozneno. JIula, MOJyYHBINAE TEPCOHANbHBIE NaHHbIE pPaOOTHUKA, OO3aHBI
co0II01aTh PeXUM ceKpeTHOCTH (KoHbuaeHuuaisHocTh). JlanHoe [lonoxenne He
pacpocTpaHseTcs Ha 0OMeH MepCOHANBHBIMU JaHHBIMU PAaOOTHHKOB B NOPSJIKE,
yCTAaHOBJIEHHOM (egepalbHbIMHU 3aKOHAMHU.

4.1.4. OcylIecTBIATh Mepenady MepcoHaTbHBIX JaHHBIX paOOTHUKOB B IIpelenax
VYuapexaeHus B COOTBETCTBUM ¢ HacTOSIIUM [lonoxeHneMm.

4.1.5. Paspematb JOCTYI K TIEPCOHAIBHBIM JaHHBIM pPaOOTHHUKOB TOIBKO
CTIEIUATBFHO YIIOJTHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHBIE JIUIA JOJIKHEI UMETH
IpaBO TONydYaTh TOJBKO Te TIepCOHANbHbIE IaHHBIE paOOTHUKA, KOTOPHIE
HeOOXOIUMBI JIJIs1 BBITIOJIHEHNS KOHKPETHON (QyHKIIUU.

4.1.6. He 3ampammBaTh MHQOpPMALUIO O COCTOSHUU 340POBbS pPabOTHHUKA, 3a
UCKJTFOUEHHEeM TeX CBEeJIeHHH, KOTOpble OTHOCATCA K BOIIPOCY O BO3MOXHOCTHU
BEITIOJTHEHUS paOOTHUKOM TPYAOBOU (QYHKIIUH.

4.1.7. TlepenaBaTh TepcoHaJIbHBIE JaHHBIE pa0OTHUKA TMPEICTABUTEISAM
paCOTHUKOB B TOpPSAIKE, YCTaHOBIEHHOM TpyIoBeIM KojekcoMm Poccuiickon
Denepanyi, ¥ OTpPaHUYUBATH 3TY HWHPOPMALMIO TOJNBKO TEMH NE€PCOHAIbHBIMU
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NaHHBIMU pabOTHHKA, KOTOpPBlE HEOOXOOWUMBI IJIsl BEINONHEHWS YKa3aHHBIMU
TpeACTaBUTESIMUA UX (QyHKIUH.

4.2. XpaHeHUe ¥ UCTIOIb30BaHNe TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanpHBle JNaHHBIE PAOOTHUKOB 0OpadaTHIBAIOTCS PYKOBOAUTEIEM
VupexaeHusi, TM00 YIOTHOMOYEHHBIMH JIODKHOCTHBIMU JIMIAMU YUPEKACHUS U
XpaHATCA B ceiide pyKOBOIUTEIS.

4.2.2. TlepcoHalbHBlE IaHHBIE PaOOTHUKOB MOTYT OBITH IMOJY4YEHBI, TPOXOOUTH
nambHEeHIIyIo 0O6paboTKy W TlepelaBaTbhCss HAa XpaHEHHEe KaK Ha OyMaXHBIX
HOCHUTENIX, TaK U B JIEKTPOHHOM BHUJIE.

4.3. Tlpu moy4YeHWH MEePCOHATBHBIX AaHHBIX He OT pabOTHHKa (32 MCKIFOYCHUEM
cly4aeB, ecIM IEePCOHANBHBIE AaHHBIe OBUIM IPEeJOCTaBIEHBI PabOTOAATEN0 Ha
OCHOBaHWHK (elepaTbHOTO 33aKOHA WIIM €CIH IepCOHaIbHbIE TaHHBIE SBISIOTCS
00IIeJOCTYIHEIMK) paboTomarens 0 Hadana oOpabOTKM TaKMX IEPCOHANBHBIX
NaHHBIX 0053aH MPeIOCTABUTh PAaOOTHUKY CIEYIOIIYI0 HHPOPMALUIO:

— HauMeHoBaHuWe (daMuiIus, WMs, OTYECTBO) U aipec oOIeparopa HIH €ero
MpeaCTaBUTENS;

— 1eTh 00pabOTKY MepCOHANBHBIX IaHHBIX U €€ IIPaBOBOE OCHOBAHHUE,

— TIpearoaraeMsble MoJIb30BaTENN ITEPCOHANIBHBIX TaHHBIX;

—  ycraHOBJeHHBle HacrosmuM @efepadbHBIM 3aKOHOM IIpaBa CyObeKTa
MePCOHANBHBIX JaHHBIX.

V. JlocTyn K nepcoHaJbHBIM AaHHBIM pa0OTHHKOB

5.1. TTpaBo nocTyma K IIepcOHaNbHBIM JaHHBIM PaOOTHUKOB UMETOT:

— 3aBeqyrOIIMl VupexaeHHeM;

— OyxranTep YUpexIeHUS,

— MEIUIIUHCKAs CecTpa Y UpeKIeHUs.

5.2. PaboTHUK YupexIeHUs UMeeT IIpaBo:

5.2.1. Tlomy4yaTh AOCTYyH K CBOMM IIEPCOHAIBHBIM NaHHLEIM U O3HAKOMJIEHHE C
HUMM, BKJIIOYas IpaBo Ha Oe3BO3ME3HOE TONIydeHHWe KONMWM Jro00H 3amucw,
coJiepIKalIel mepcoHaabHble JaHHbIE paOOTHUKA.

5.2.2. TpeGoBath oT PaGoTomarens yTOYHEHUs, UCKIOYECHUs HIIA HCIIPABIIECHUS
HETIOTHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOIYy4YEeHHBIX
WA He SBJISIONINX HEOOXOIUMBIMU A7l PaboToaaTens nepcoHaIbHBIX JaHHBIX.
5.2.3. lNoxyuars ot PaboTonaTens:

— CBEJIEHMS O JIMIAX, KOTOpbIe MMEIOT NOCTYH K TIePCOHANBHBIM JaHHBIM HITH
KOTOPBIM MOKeT ObITh IPel0oCTaBIeH TaKOU TOCTYII;

— TIepeveHb 00padaThIBaeMbIX MePCOHABHBIX JaHHBIX U UCTOUYHUK UX ITOTyYEeHUS,
— CPOKH 00pabOTKM MepCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

— CBelNeHHs O TOM, Kakhe OpUANYECKHe TMOCIHeNCTBUS Ul CyObekTa
HIePCOHANBHBIX JTaHHBIX MOXeT IOBJeYh 32 co00l 006paboTka ero nepcoHaIbHBIX
JI@HHBIX.

5.2.3. Tpebosarb u3BenieHus PaboTomarenemM BceX ITUI, KOTOPHIM paHee OBLIK
cooOlIeHsl HEeBEpHBIE WM HEIOJHble MepCOHANbHBIE JaHHBle, 000 Bcex
IIPOW3BEIEHHBIX B HUX UCKIIFOUEHUSX, UCIIPABICHUSIX U TOIOIHEHHUSX.
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O6xkaoBaTh B YIOIHOMOYEHHBIH OpraH IO 3allUTe TIpaB CyOBEKTOB
TepCOHANBHBIX TaHHBIX WM B CyIeOHOM MOpsAKE HEPaBOMEPHbIE NEHCTBUS WU
6e3neiictBusg PaboTomgaTens mpu o0paboTKe U 3aIlUTE €T0 NEPCOHANBHBIX JaHHBIX.
5.3. KomupoBaThb ¥ [eNaTh BBHIIMCKA II€PCOHANBHBIX JaHHBIX pabOTHUKA
paspelaeTcss UCKIIOYUTENFHO B CITyKEOHBIX LEIX C IMMCbMEHHOTO pa3perieHus
PYKOBOAMTEIS Y UPEKIECHHUI,.

5.4. Tlepenaua nHGOPMAIIIHN TPETHEH CTOPOHE BO3MOXHA TOJIBKO MIPH MACbMEHHOM
COTJIaCHH pabOTHUKOB.

VI. OTBeTCTBEHHOCTHL 3a HapylleHHe HOPM, peryJupylmux o0paboTky u
3aIUTYy MEePCOHAJBHBIX JaHHBIX

6.1. Pabotauku YupexeHus, BUHOBHbIE B HapyLIEHUH HOPM, PETYIHUPYHOIIHX
nonydenure, o0pabOTKy W 3allUTy NEepPCOHANBHBIX JaHHBIX PaOOTHHKA, HECYT
TUCIUILTHHAPHYIO aIMUHUCTPATUBHYIO, IPAXIaHCKO-IIPABOBYIO WU YTOJIOBHYHO
OTBETCTBEHHOCTH B COOTBETCTBUU C (eiepalIbHBIMU 3aKOHAMH.

6.2. PyxoBomutens VYupexIeHHA 3a HapylleHHE HOPM, PpPeryJIUPYHOIINX
nonydeHue, o6paboOTKy ¥ 3alIUTy NEepCOHANbHBIX IaHHBIX pabOTHHWKA, HECeT
aJMUHHMCTPATUBHYIO OTBETCTBEHHOCTH cormacHo cT. 5.27 u 5.39 Koxékca 06
aIMUHUCTPATUBHBIX TpaBoHapylleHusx Poccuiickoir ®exepanun, a Takke
BO3MeIaeT pabOTHUKY ylIepO, MPUINHEHHBIM HEIPaBOMEPHBIM HCIIOJIb30BaHUEM
uH(OpPMAIHH, CoAepIKallell mepcoHanbHble JTaHHble paOOTHUKA.
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Pacnucka
0 HepasrjIallleHHH NePCOHATLHBIX AaHHBIX

(®.H.0,)

O3HaKoMJIeH(Ha) ¢
: ( dondxcrocme)

Tonoxenuem o 3ammTe nepconanbHbrx AQHHBIX BOCTIMTAHHUKOB U pOAUTETEH
(38KOHHBIX TIpe/icTaBUTeNEH) MBIOY Ne 20 u 06s13yt0ch He pasrnamarts
CBEICHHUA, COepIKalIMe epCOHATbHBIE NaHHBIE CYyGHEKTOR [IEPCOHANBHBIX
AGHHBIX, CTAaBIIME MHE U3BECTHBIMHU B CBSI3M C HCIOMHEHHEM MHOIO TPYJIOBLIX
(IOJDKHOCTHBIX) 06S3aHHOCTEI.

O6s3y10Ch:

- XPaHUTD B TaliHe H3BECTHBIE MHE KOH(GUIEHIUATbHEE CBeJeHus (BKIIFoUas
TIepCOHAIIbHBIE JaHHEIE),

- HH()OPMHUPOBATE PYKOBOAUTEIS O (hakTax HapyeHus MopsIKa obparenus c
KOH(UIEHIATEHEIMU CBEICHUSAMH, O CTABLIYX MHE U3BECTHBIM MOIBITKAX
HECAHKIIMOHUPOBAHHOTO JOCTYIIA K HHMOPMALIHH;

- COOMIOATh TIpaBUIIa MTOTb30BAHMS AOKYMEHTaMH, MOPSANOK UX ydeTa u
XpaHEeHHUs], 00eCIIeYrBaTh B IIPOIECCe paGoThI COXPaHHOCThL MH(OPMAIHH,
CONCPIKAIIEHCS B HUX, OT HOCTOPOHHUX JIHI;

E 3HAKOMUTBCS TOJILKO ¢ TEMU CJ'IY)KC6HBIMI/I AOKYMEHTaMU, K KOTOPBIM
ITOJIy4YeH HOCTYII B CHITY UCITIOJTHEHUS CBOUX CHY)KC6HBIX O6ﬂ33HHOCT€fI.

C nepevnem cBenenuii KOH(UIEHIIHATLHOTO XapakTtepa, 00s13aHHOCTSIMH 0O
HEpasTIalleHH! NaHHBIX CBENEHUH, CTARIINX M3BECTHLIMHA MHE B pe3ynbTare
BBITOJIHEHHUS TOJDKHOCTHBIX 0OS3aHHOCTEH, M OTBETCTBEHHOCTEIO 3a pasriamnieHue
STUX CBEJICHUH O3HaKOMIIeH(a):

OG oTBeTcTBEHHOCTH 32 pasriamenue YKa3aHHBIX CBEJCHUH NpeaynpeskaeH(Ha).

Mognuck damuama u uuuumans AaTa
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MNOJOXEHUE
: 00 00paboTKe MEePCOHANBHBIX JAHHBIX PA0OTHUKOB
1. O01ue MoI0KEeHUS
1.1. Hacrosmee [Monoxenue o6 06paboTke MepcoHATBHBIX MaHHBIX PabOTHUKOB
(manee —  Tlomoxenue) MyHununanipbHOro  OFOKETHOrO  JOIIKOJIBHOTO
00pazoBaTebHOrO YUpPeXIeHUs AEeTCKOTO cajla KoMOWHUpoBaHHOro Bujpa No 20
pa3paboTaHo B cOOTBETCTBUU ¢ TpymoBeIM KomekcoMm Poccuiickoii ®enepanum,
Koncrutynueit Poccuiickoit @enepaunu, ['paxkmanckuM kogekcoMm Poccuiickoit
Denepanuu, DepepanbHbiM 3akoHOM «O06 wuHDoOpManumu, WHOOPMAITMOHHBIX
TEXHONOTHAX M 0 3amure wuHGopMmauum», DenepanbHbIM 3aKOHOM «O
NEPCOHAIBHBIX JaHHBIX», lIpaBUIamMu BHYTpPEHHEro TPYAOBOTO paCIOPSIIKa
YyapexneHus.
1.2. Ilens paspabotku Ilomoxenuss — ompeneneHue Tmopsaka oOpaboOTKH
NEePCOHANBHBIX JaHHBIX paOOTHUKOB YUpeXIeHUs; oOecrieueHue 3alluThl [IpaB U
cB0oOOx pabOTHUKOB MpU 00paboTKe HX IEPCOHANBHBIX MHaHHBIX, a TaKkKe
YCTAaHOBJIEHUE OTBETCTBEHHOCTH, JAOJDKHOCTHBIX JHUI, HUMEIOMUX JOCTyH K
[IEPCOHANBHBIM JaHHBIM paOOTHUKOB, 3a HEBBITIOJHEHHWE TpeOOBaHUN HOPM,
peryJIIpyomux 00paboTKy U 3alIUTy MePCOHATBHBIX JaHHBIX.
1.3. Tlopsimok BBOMa B feiicTBHE U U3MeHeHHs [looxeHus.
1.3.1. Hactosmee IlonoxeHue BcTymaeT B CHIy C MOMEHTa €ro YTBEPKIAECHMUS
IPUKA30M PYKOBOIUTENS YUpexAeHUs U NeHCTByeT OeccpouyHO, A0 3aMeHBI ero
HoBBIM I lon0oXXeHMEM.
1.3.2. Bce u3aMmeHenus B [lonoxxeHune BHOCATCS TIPUKA30M PYKOBOIUTEIS.
1.4. Bce paboTHUKH YdUpexIaeHUs OKHBI OBITh O3HAKOMIIEHBI ¢ HACTOSIIUM
ITonmoxxerneM oA pOCIIUCE.
1.5. Pexxum KOHGUAEHIIMATBHOCTH TTEPCOHANBHBIX TAaHHBIX CHUMAETCS B CAy4Yasx
UX OOE3IMYMBaHUs U 110 UCTEYEHUHW 75 JeT CpoKa UX XpaHEeHWs, eCIM MHOE He
oTIpeIeNIeHO 3aKOHOM.
Ii. OcHoBHBIC NOHATHS U COCTAB MEPCOHATBHBIX JaAHHBIX PA0OTHUKOB
2.1. Ong neneit Hacrosmero ITonoxeHUs] UCTIONB3YIOTCS CIEOYIONIHE OCHOBHEIE
TTOHSTHUS:
— TEepCOHANIbHBIE NaHHble paboTHHWKA — ro0as MHGOpPMAIUS, OTHOCAMIAACS K
ONpeJCICHHOMY WM OIpelelsieMOMYy Ha OCHOBaHMM TakoW wuHbOpMauu
paboTHUKY, B TOM YHcIe ero (haMUlus, UMs, OTYECTBO, TOM, MECSI], AaTa U MECTO
POXJIEHMS, aJpec, CEMEHHOe, COLWaIbHOE, UMYIIECTBEHHOE IIOJOXKEHNE,
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obpasoBaHue, mpobeccHs, MOXOABI, Apyras WHYOPMAUHS, HeoGXOIHMAs
paboTonaTento B CBS3H C TPYAOBBIMU OTHOIICHUSIMU,

— 00paboTka NePCOHANBHEIX NaHHBIX — CcOOp, CHCTEMATH3AlW, HaKoIJICHHE,
XpaHeHwue, YTOYHEHHE (obHOBNICHHE, U3MEHEHHeE), UCIIONB30BaHUE,
pacmpocTpaHeHHe (B TOM 4HCcle Nepefada), 0Oe3THUMBAHUE, OmokupoBanue,
YHUHTOXEHUE NIEPCOHANBHBIX JaHHBIX pabOTHHKOB OpraHu3auy;

~ KOH(HICHUMANBHOCTh IMEpPCOHANBHBIX OaHHEIX —  00f3aTeNbHOE IS
COONMIONIEHUs Ha3HAYEHHOr0 OTBETCTBEHHOTO JIMIIA, TOJIYYUBILEr0 JOCTYI K
IEPCOHANBHBIM ~ IAaHHBIM ~ Pa0OTHHKOB, TpeGOBaHWEe He JONYCKATbH  UX
pacrpocTpaHeHus 6e3 cornacus paGOTHIKA HIIM MHOTO 3aKOHHOTO OCHOBAHMUS

— PacmpocTpaHeHWe MePCOHANBHBIX NAHHBIX — NEMCTBHSA, HAMpaBleHHBIE Ha
iepeliady MNepCOHANBHBIX JAHHBIX PaOOTHUKOB ONpelelleHHOMY KpYIy JIHLI
(Mepenaya MepCOHANBHBIX NaHHBIX) WM HA O3HAKOMIICHHE C [IEPCOHAIILHBIMU
JaHHBIMH  HCOTPAHWYEHHOrO Kpyra JHUI, B TOM dYHcle OGHAPONOBaHUE
MEPCOHANBHBIX JNAHHBIX PabOTHHKOB B CpEJICTBAX MaccoBOM HH(popMarmy,
pasMelmeHne B WH()OPMALMOHHO-TEIEKOMMYHUKAIHOHHBIX — CeTSX WM
[PENOCTaBICHHE [OCTyNa K MEPCOHANBHBIM JaHHEIM PabOTHHUKOB KAKMM-THO0
WHBIM CTIOCOOO0M;

~ UCTONB30BAHWE  MEPCOHANBHBIX  [aHHBIX —  IeUCTBHS  (ONMepamuu) c
I€pCOHAEHBIMU TAHHBIMH, COBEpIIaeMble NOKHOCTHEIM JTUIoM OpraHH3alliu B
UEJAX TPUHSTAS PEIICHUH WIIM COBEPUICHMS HWHBIX AEHCTBHH, MOPOXKIAMOMINX
FOPUAMMECKIE TIOCIENCTBUS B OTHOIICHMH DPabOTHUKOB JHGO HMHBIM 00pasom
3aTparuBaOLINX UX NMPaBa U CBOOOIBI WU TIPaBa U CBOGO! APYTHX JIHLI,

— OJIOKMPOBaHWE TEPCOHANBHBIX ¢ TAHHBIX — BPEMEHHOE IIpeKpallieHue coopa,
CHCTEMATU3ALMH, HAKOTUIEHNS, UCTIONb30BAHUS, PACIIPOCTPAHEHNS HEePCOHATBHBIX
IaHHBIX PaOOTHUKOB, B TOM YHCIIE UX MepeIaym;

~ YHMYTOXCHHUC MEPCOHANBHBIX NaHHBIX — JEHCTBHA, B pe3ymbTaTe KOTOPBIX
HEBOSMOXHO  BOCCTAHOBUTH  COJEp)KaHHWE  MEPCOHANBHBIX  JAHHBIX B
MH(POPMAIIOHHOMN CHCTeMe MepCOHATBHBIX TaHHBIX PabOTHUKOB WITH B pe3ybTate
KOTOPBIX  YHUYTOXAIOTCS MaTephabHble HOCHUTENM MepPCOHANBHBIX JaHHEIX
pabOTHHKOB;

— 00e3nMYMBaHUE TEPCOHANBHBIX IAaHHBIX — AEHCTBHUS, B pe3ylbTaTe KOTOPHIX
HEBOSMOHO OMpe/IeINTE NPHHAIIEKHOCTD IEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

— OOIIENOCTYIHBIE MepCOHATbHEIE NaHHBIE — NepCOHANbHBIE NaHHBIE, TOCTYII
HEOTPaHUIEHHOTO Kpyra JUI K KOTOPBIM MPEeJOCTaBIeH C cOrnacys paGoTHUKA
WId  Ha KOTOPBIE B COOTBETCTBHM C (elepadbHBIMH  3aKOHAMHU  He
pacmpocTpaHsercs TpeboBaHHe COOMIOAEHUS KOHGUIEHIMATEHOCTH.

— vHpOpMalusi — cBeleHUs (COOGILICHHUS, JaHHbBIE) HE3aBUCUMO OT (OPMBI KX
IIpeCTaBIeHHS.

— JOKYMEHTHpOBaHHash WH(pOpMalus — 3adUKCHUPOBAHHAS Ha MaTepHualbHOM
HOCHTENE  IyTeM  NOKYMEHTHPOBaHWS  HMHGOPMAalMsi ¢  peKBH3HTAMH,
TO3BOTAIOMIAMY  ONPENENIUTh TaKyl0o WHQOPMAIMIO WM ee MaTepHaibHbIN
HOCUTENb.
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