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0 3aMIHTe, XpaHeHHH, 00paboTKe H nepeaye NEPCOHAILHBIX IAHHBIX
paboOTHHKOB MYHHIHNIAILHOI0 ABTOHOMHOI'0 I0IKOILHOTO
o0pa3oBaTe/IbHOIO yupexaenus 1erckuii caa Ne 25 r. Kypranuncka
MYHHUHNAILHOT0 oOpazoBanua Kypranuucknii paiion

1. O6mee nosoxeHus

Hacrosimiee [Tonokenme paspaGorano B COOTBETCTBMM CO  ¢T.24
Koncruryumn P® or 12.12.1993 r. (¢ u3MeHEHMSMH M JONOJHEHMAMH ),
I paxnanckum Kogekcom P® 0126.01.1996 r. Ne 14-®3 ( ¢ M3MEHEHHSMU U
nonoaHeHusMu ),  Tpyaoseim  Kogekcom or  30.12.2001r. Ne  197-@3,
(enepampubiMu 3akoHamu o1 27.07.2006 r. Ne 149 — @3 « O6 wnpopmaimn,
MHOOPMAIMOHHBIX TEXHOJOTHAX M 0 3ammre uHpopmammm», ot 27.07.2006 r.
Nel52 — D3 « O nepcoHanbHBIX JAHHBIXY.

Hacrosiee [losiokenue pacnpocrpaHsieTcss Ha BCeX COTPYAHHUKOB, M BCE
pabOTHUKH J0JKHBI OBbITH 03HAKOMJICHBI € 3THM [T0JI0KEHHEM T10/1 POCIIHCH.

1.1 TlepconampHbie ngaHHbie pa0oTHUKA — HH(OpMamMs, HeoOXoauMas
paboTonarento B CBA3M C YCTAHOBJICHHEM TPYJOBBIX OTHOLICHMH M Kacaiouascs
KOHKpeTHOro paboTHuka. OHM BKJIIOHAIOT B ce0si: ONO3HABATEIbHBIC JaHHbIE
(PHUO, para m mecto poxkiaeHus, TpyaoBas Ouorpadus paboTHHMKA, (aKThi
Ouorpaum); nUUHBIE XapaKTePHCTUKK paboTHUKA (rPaxIaHCTBO, HAIWYME
HAY4YHBIX TPY/AOB, H300peTeHHUl W T.1.); CBEACHHS O CEMEHHOM TOJIOKEHUM,
COCTaBE CEMb, COLMAIBHOM MOJOKEHHH, CIYKEOHOM MOJIOKEHUH, HABbIKAX. O
¢unancoBoM monoxkenun. K MpegocTaBieHHBIM MEPCOHATBHBIM  JTAHHBIM
paboTHUKA OTHOCHTCA HH(OpMALMs, COAepKallascss B TPYAOBON KHIXKKE, B
CTPaXOBOM  CBWJIETEILCTBE IOCYJAPCTBEHHOI0 TIMEHCHOHHOIO CTPaxOBaHMS,
uHdopmanms 06 obpazoBaHuy, KBATM(UKAIMU, HHOOPMALUSA MEAMIHHCKOTO
Xapaktepa, HMH(OpMauMs B JOKYMEHTaX BOMHCKOIO y4eTa W B APYrux
JIOKYMEHTax, KOTOPbIE COAEp KAT JaHHble, HE0OX01MMble pabOTOIATEII0 B CBA3H €
TPYAOBBIMH OTHOIICHHSAMH.

1.2. OBpaborka nepcoHaIbHBIX [JAHHBIX pPAa0OTHHKA OCYILIECTBISETCS B
uemax obecriedeHus COOMIOACHUS 3aKOHOB W APYrHX HOPMAarHBHO-IIPABOBBIX
aKTOB.

1.3. Paboronarens Brpase MpoBepsATh MEPCOHAIbHBIE JaHHbIE pAGOTHUKOB €
LEIBbE0 (POPMUPOBAHUS Ka/IPOBOrO pe3epsa.



1.4, Tlpu npumeme Ha pabory, 3aKIIOYEHMH TPYAOBOrO JIOTOBOpA,
3aMOJTHEHUH aHKETHBIX JIaHHBIX padoTojare/lb He HMMEeT [paBo Mojy4darb |
00001mare HHGOPMALINIO O PEITUIHO3HBIX, MOJUTHYECKHX W JPYIHX YOSKICHHUAX
paboTHMKA. '

1.5. Bee nepconanbHbie anHbie paboTHHKA paboToAaTeb M0J1y4aeT TOIbKO
OT HErO Camoro.

1.6. PaGoronarens nomyuaer u obpabarbiBaeT JaHHbIE O YAaCTHOH >KU3HH
pabOTHUKA TOJIBLKO € €r0 MUCbMEHHOIr0 COrJIacHsl.

1.7. Paboroparens cooOuaer paGOTHUKY LEMH, TPEATIONOKHUTENLHbIC
MCTOYHUKH,  CMOCOOBI  MOAYYeHWs  NEPCOHANBHBIX  JI@HHBIX,  XapakTep
NEPCOHAIbHBIX JIAHHBIX M TOCACACTBHA OTKa3a pabOTHHMKA Jarh NHCbMEHHOE
COIJIACHE Ha UX MOJTyUEHHE.

1.8. Ilonyuars nepcoHanbHbie JaHHbie pabOTHHKOB HA OCHOBAHWM 3aKOHA
MOTYT: HQJOrOBbIC OpraHbl, MEHCHOHHBIH GQoHa PP, DoHx coumanbHOro
crpaxosauus PO, @eaepanvHas  uHcnexkums — Tpyga.  Mcnons3osanue
MEePCOHAIBHBIX JIAHHBIX PabOTHUKA JOITYCTHMO TOJILKO B COOTBETCTBUH C IIE/SAMMU.
ONpeae/IMBIIMMHA HX mnosy4yenne. [lepesaya nepcoHaTbHBIX JaHHBIX pabOTHHKA
BO3MOXKHA TOJIBKO C COrixacus pabOoTHUKA, €clM MHOE He MPeayCMOTPEHO
3aKOHO/ATEIbCTBOM.

1.9. PabGoronarens umeer npaBo coOMparth MepcoHAILHYIO HH(OpPMAIIHMIO,
COZICPXKAMLYIOCSH B OKYMEHTAX, MPEI0CTaBIEHHbIX Pa0OTHUKOM TIpH NpUEMe Ha
pabory.

1.10. PaGoroaarens NpoM3BOIMT pacueT W BBHITLIATY HAIOIOB 3a paboTHUKA
NyTeM yJIepKaHus X W3 3apaboTHOi I1uiathl, paboTonareilb MMEET MpPaBo
cobupare npeaycMorpenHsix Hanoroseim  Kopekcom P®  cBeaenns o
HAJIOrOIUIATEIIbIINKE.

1.11. lannoe [Tonoxenue npegoTspamaeT HeCAaHKIMOHUPOBAHHBIN IOCTYII
K MH(OpMaIMK, €e MPOTHBOIPABHOE KOMHUPOBAHHE, MCKAKEHHE, MCIOJIb30BAHHE
[peHAMEPEHHOT 0 pacrpocTpaHeHus HE/I0CTOBEPHO uH(popmarmm,
MCII0/Ib30BAHNE MH(OPMALMK, MCIOIB30BAHHE WH(OPMALIMKH B TIPECTYNHBIX U
KOPBICTHBIX LEJISX.

2. XpaHeHHe NEPCOHAILHBIX JAHHBIX PA0OTHHKA

XpaHenue MepcoHATbHBIX JAAaHHBIX J0DKHO MCKIIOYaTh MX YTPary WM MX
HEIPaBIILHOE UCTIOIb30BAHHUE.

2.1. Xpauenue, BbiZaua TPYAOBbIX KHIDKeK (JlyOamKarsl TPYAOBBIX
KHIKEK), XpPAHEHHUE JIMYHBIX JIeJl paGOTHHKOB M MHBIX JIOKYMEHTOB, OTPAXKAFOIINX




[ICpCOHATbHBIC  aHHble pabOTHMKA, BO3JIAraloIMecs Ha PYKOBOMTENS,
AC/IONIPOU3BOUTE NS, 3aAMECTHTES 3aBEAYIOMIEH 110 X03SHCTBEHHOMN YacTH,

2.2. TlepcoHanbHble aaHHble pPaGOTHHMKOB BMEcTe HEOOX0,IHMbIMH
AOKYMEHTaMH  OCTAIOTCA y paboTojarens WAM M@, OTBETCTBEHHOIO 3a
o(opMIeHHE NPHEMa ¥ XPaHEHHUs! THUHBIX 161 corpyanukos. Ilopsiznok xpaneuus
TPYAOBBIX KHIKEK ycTanosaeH MucTpykumei no 3anonsenuo TPYAOBBIX KHHIKEK.

2.3. PaGoromarens o6ecnieunpaer XPAHCHUE MEPBUYHBIX JIOKYMEHTOB,
CBA3AHHBIX ¢ 00pabOTKOM IOKYMEHTALHH 110 YHETY TpyJa, Ka/IpoB U OILIATHI TPy1a
B Opranusaimu. B Gyxraarepun Xpaustcs JOKYMEHTHI 110 YUETY MCIIONb30BaHUsA
pabodero BpeMeH! i PacyeToB ¢ MepCoOHAIOM 110 OUiaTe TpyJa.

2.4. llpu mepenade NEpPCOHATBHBIX JAHHBIX pabotauka paboroaaresns
J0IDKEH COOMI0/IaTh Cleyromme TpeGoBanus:

- He co00Imarh nepcoHanbHbIe JaHHbBIE paboTHuKa Tperbeil cropoHe Ge3
MTMCBMEHHOr0  corniacusa pabOTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJAA HTO
HEOOXO0MMO B LIEJISAX MIPE/yNPEerK 1CHHS YIPO3bl KH3HH U 3/10pOBbIO pabOTHHKA, a
TAIOKE B CITyHasX, YCTAHOBICHHBIX (peIepaibHBIM 3aKOHOM:

- HE CO00IIaTh NepcoHalbHbIe J[aHHble PAGOTHIKA B KOMMEPYECKHX LIEIsX
0e3 ero NMUCBMEHHOTO COTJIACHS,

2.4.3. Ilpeaynpeaurs  jwm, NOJY4AOIIMUX  NEPCOHA/IBHBIE  JAHHBIC
paboTHHKA, O TOM, Y9TO ITH AaHHbIC MOTrYT OBbITb HCITOJIb30BAHbI JIMIIb B LEJISAX LIS
KOTOPBIX OHU COOOIIEHBI, 1 TPeBOBATH OT ITHX JIHIL MOATBEPKAECHHUS TOT'0, YTO ITO
npasuio codmoneHo. Jlnua, nonyuyaromme NEPCOHANbHBIE JaHHbIE pabOTHHKA,
00s13aHbl  COGMIOAATL  PEKHM CEKPETHOCTH  (KOH(uAeHIMATbHOCTH). J[aHHOE
MOJOKEHUE  HE  pACTIPOCTPAHACTCS HA OOMEH NEPCOHAIBHBIMH  JAHHBIMH
PabOTHHKOB B MOPSIZIKE, YCTAHOBICHHOM (enepanbHbIMU 3aK0OHAME;

2.4.4. Paspemath J0CTYN K NEPCOHATBHBIM TAHHBIM pabOTHUKOB TOJILKO
CHCLAAIILHO  yTIONHOMOYCHHBIMH JIMLIAMH, TPH 3TOM YKA3aHHBIE JMIA 10JDKHLI
HMETb TIPABO MONy4aTh TOJIBKO T€ MEPCOHAIbHBIE JaHHbIe PaGOTHHKA, KOTOpbI€e
HEOOXOLMMBI /IS BBITIOJHEHHS KOHKPETHBIX (DYHKIMI;

2.45. Ilepenasarh TnepcOHAIbHbIE JAHHbIE paboTHHMKA MpeacTaBUTEIeM
pabOTHHKOB B mOpsiiKe, ycTaHOBIEHHOM TK P®, w orpanmumsar, 51y
MHPOPMALIMIO TOJNBKO TEMM TNEPCOHATBHBIMU  JAHHBIMH pedeHKa, KOTopble
HEOOXOIMMBI LISl BBITOJIHEHHS YKa3aHHBIMU NPEACTaBUTENAMH UX (DYHKIIHIA.

2.5. llepenaya mMepcOHATBHBIX  JIAHHBIX paboTHMka B  mpeaenax
OpraHu3aLmHm;

2.5.1. Pabotopmarens npenocrasiser HHOPMAIMIO U HHBIE CBEJICHUS,
HEOOXOLMMBbIE /IS TIPOBEPKM NPABHIBHOCTH MCYHCICHHS | VILIaThl HAJIOIOB,
00s3aTeNIbHBIX TUIATEKEH B FOCYapCTBEHHYIO OIO/DKETHYIO CHCTEMY: JOKYMEHTbI
0 TIATEKECHOCOOHOCTH; CBEJCHUS O YMCICHHOCTH, COCTABE paboratommx,




3apaboOTHON IIaTe W yCIOBHSAX TPYJA, O HATMYMH CBOOOIHBIX pabo4mx MecT;
JIOKYMEHTBI 00 OfIaTe HAIOroB 10 TPeGOBAHMIO OPraHOB BIACTH yIpaBieHus,
MPaBOOXPAHUTEIILHBIX OPIaHOB, IOPUINYECKHX JIHLL, HMEIOLINX HA TO IPaBo.

252, Tlpenocrapnsemas wundopMamms MoxeT ObiTh YCTHOM  MIH
MHCbMEHHOM, BO BTOPOM Cjyd4ae — 3aBepeHa [eYaThi0 M  TOAIHCSMH
OMpPEIETCHHBIX JIHIL,

3. O6s3annocTu paboroaares
110 XPAHEHHUIO H 3AIHTE NEPCOHAIBLHBIX IAHHBIX PpaboTHHKA

3.1. Paboroaarens obecrneunsaer 3aLUMTY  MEPCOHAIBHBIX  JaHHBIX
pabOTHHKA OT HENPAaBOMEPHOrO HMX MCIIO/IL3OBAHMS IIH yTparsl 3a c4yer
COOCTBEHHBIX CPE/ICTB B MOPS/IKE, YCTAHOBIEHHOM (herepabHBIM 3aKOHOM.

3.2. Paboronarens 3HakOMHT paGOTHMKA MOX pOCIHCh €O  BCEMH
BHYTPCHHHUMH  JIOKyMCHTAaMH, KacalOUMMuUCs nopsiaka oOpaboTku, mepegaun
MEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB, O MpaBax U 06s3aHHOCTAX B HTOH 0012CTH.

3.3. PabGoronarens obGecneunBaer JAOCTYI K TMEPCOHANbHBIM JIAHHBIM
pabOTHHKA TOJILKO YIIOTHOMOYEHHBIM JIMIAM.

3.4. Jloctyn Kk JaHHBIM 3anpemaercs Ais Beex COTPY/IHUKOB YUPEKICHHMS,
34 NCKIIOYCHHEM PYKOBOUTEIIS, OyXIranTepoB v AET0NPOH3BOANTENS.

3.5. PykoBoauTe b 3akperuisier B IIpukase no Yupexaenuio pacnpenenenue
00s3aHHOCTEH 110 00paboTKE NMEPCOHANBHBIX TAHHBIX. Cpean oTBETCTBEHHBIX JIHIL
ACNOTNIPOH3BOUTENIb MMEET TMPABO JOCTYNA KO BCEM MEPCOHATbHBIM JIaHHBIM
paboTHuKa; OyXranTep HmeeT mpaBo AOCTYNa K CBEACHMAM O ciyxkeOHOM
TOJIOKCHUH, O 3aHUMAEMOH JOJDKHOCTH HArpy3Ke, COCTABE CEMbHU, K CBECHHSIM,
MMCIOINM OTHOLICHHE K HAYMCIICHHIO 3apab0THOM I1aThl, HAYHCICHHUIO HATOTOB
M MHBIX 00si3aTelbHBIX IUIaTeXKel. 3amecTurens pykosomurens no MBP umeer
OTHOWICHHE K CBEACHMAM O KBaIM(UKALMH, OnbITe paGoTBl, 0 HAIMYMK
METOIHYECKUX pazpaboTok.

3.6. anpemaercs obpaGorka undopmaimu B NPUCYTCTBUM HUHBIX JIULL,
KpPOME MMEIOLIHX TIPaBO K NEPCOHAIBHBIM JaHHbIM paboTHuKa. PaboTHUK XpaHuT
AOKYMEHTBI (TPY/IOBbIC KHIKKHM B ceiie); pekomennyercs npu 00paboTke 1aHHbIX
C NOMOIIBIO KOMIIBIOTEPA 3aKPBIBATh NaposieM (ailiibl, MMEIOMHNE NIEPCOHANBHBIE
JIaHHbIE,




4. [lpaBa paGoTHHKOB HA 3AMIHTY NEPCOHATBLHBIX AAHHBIX

4.1. Cornacuo ct. 89 TK P® paGoTHHUKH UMEIOT MpaBo Ha:

4.1.1. Tlonuyto unpopmaimio 06 nx NePCOHANBHBIX JIaHHBIX U 0OpaboTke
THUX JIAHHBIX

4.1.2. CpoGoansiii GecruiaThbiit 10CTYI K CBOMM NEPCOHAIILHBIM JIAHHBIM,
BKJIH09as MpaBo Ha MOJTy4eHHE KOMMii H000M 3ammcy, coaepskaiieii nepcoHanbHbie
JaHHbIC PadOTHUKE, 32 UCKIIIOYEHHEM CIyyaes, NPeaYCMOTPEHHBIX (heaepanbHbIM
3aKOHOM

4.1.3. Onpenenenrie CBOMX TpEACTABUTENEH JUIS  3AlATHI  CBOMX
MEPCOHAIBHBIX IAHHbBIX

4.1.4. Jloctyn K OTHOCAIIMMCSE K HHM MEAMIIMHCKAM JIAHHBIM C TTOMOIIBI
ME/IMIIMHCKOTO CHELMAaniCTa 1o uX Beibopy:;

4.1.5. TpeboBanue 00 WCKTIOYCHHH WIH UCTIPABJIEHHH HEBEPHBIX WIIH
HCTIOJHBIX  NEPCOHAIBHBIX JIAHHBIX, @ TaKKe JaHHbIX, 00pabOTaHHBIX ¢
Hapymenuem Tpebosanuii TK P®. Ilpu orkase paGoromarens MCKIIOUMTH Wik
HUCIIPABUTL  TICPCOHAIBHBIC JaHHbIC PAabOTHMKA OH HMMEeT MpPaBO 3aABUTH B
MUCbMEHHOH (opme paboTonaremno 0 cBOeM HECOrIACHU C COOTBETCTBYIOLIHM
OOOCHOBaHMEM ~TaKOro Hecornzacus. I[lepcoHANbHBIE JAHHBIE OLEHOYHOIO
Xapaktepa pabOTHHK MMEET NpaBO JONOMHHTH 3asABJICHHEM, BBIPAKAIONIUM €10
COOCTBEHHYIO TOYKY 3PEHHS;

4.1.6. Tpebosanue 06 usBemennn paborozareneM Bcex TIPOU3BE/ICHHBIX B
HUX HCKJTIOYCHHUSAX, UCITPABJICHUAX WM JOMOJIHEHUSIX,

4.1.7. PaGoTHUKM J0KHBI GBITH 03HAKOM/IEHBI TIO1 POCIHCH C HACTOAIIUM
[Monoxennem. C 310l nensio B yupexieHnn opraHusyercs u seaercs JKypuain
O3HAKOMJICHHS paDOTHUKOB ¢ HacTosMM [lostoKeHeM.

4.1.8. OOxkanoBaHue B cya moObIX HEIPABOMEPHBIX JCUCTBHI MM
OesneiicTeus pabotonarens npu 06paboTke M 3ammTE €ro NMEPCOHABHBIX
JAHHBIX.

5. OrsercrBennocTs padoroaare,is
H JIHI, OCYMECTB/IAIMHAX padoTy ¢ NepCOHAIbHLIMH AAHHBIMH

5.1. Jlnua, BMHOBHBIC B HApYIIEHUH HOpM, PEryJMpYIOIIMUX TIOJYUYEHHE,
00paGoTKy M 3AMTY  NEPCOHAIBHBIX  JAHHBIX paboTHMKa,  HecyT
AUCIHILTHHAPHYIO, aIMHHHCTPATHBHYIO, TPAK/IaHCKO-TIPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU € (heIepabHbIMH 3aKOHAMH.




5.2. K corpyaHuky, OTBETCTBEHHOMY 3a XPaHCHHC MEePCOHATBHOM
undopmarmu  paGorHukos, paborozareib  BIpaBe NPUMEHWTb  OAHO M3
JMCLMILIMHAPHBIX B3biCKauuid, rpeaycMorpennsix cr. 192 TK P®, a umenHo:
3aMevaHie, BBHITOBOp, yBOJbHeHHe. K MCUMILIMHADHOH OTBETCTBEHHOCTH
ITPUBJIEKAIOTCA TOJIBKO T€ PabOTHHKH, KOTOpbiE MO YCJIOBUAM CBOMX TPYAOBBIX
n0roBopos 00s3aHbl coGOAAT MPaBuIa paboThl ¢ NEPCOHATBHBIMH JTAHHBIMH.

5.3. PabGoronmarens BIpaBe pacTOPrHyTh TPYAOBOW JAOrOBOp IO CBOC
MHULMATHBE TIPU PA3r/IANICHAH OXPAHAEMON 3aKOHOM TalfHbl, CTABIIEH H3BECTHOH
paGOTHHUKY B CBS3U C MCIIOJTHEHHEM UM TPYAOBBIX 00s3aHHOCTEHN.
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